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1. OBIIME IMOJIOKEHHUA U TPEBOBAHUA

OpraHu3anusi BBINOJHEHUS M 3allUThl JAUIUIOMHOIO HpoekTa (paboTel) B aKaJeMHU
OCYIIECTBIISIETCS. B COOTBETCTBUU C YCTAHOBJIEHHBIM IOPSIIKOM OpraHU3alliy UTONOBOM aTTeCTallun
BBIIIYCKHUKOB 00pa30BaTENbHBIX YUYPEXKACHUH cpenHero mnpodeccHoHanbHOro 00pa3oBaHUs
(ITpukaz MunoOpnayku Poccum ot 8 Hos0ps 2021 r. Ne 800 «OO6 ytBepxnaenuu Ilopsaka
IIPOBEJICHUS TOCYIapCTBEHHON UTOTOBOM aTTECTAI[MK MO0 00pa30BaTEIbHBIM IPOrpaMMaM CPEIHETO
npodeccuoHanbHOro oOpa3oBaHus» u [lporpammoill UTOroBOM aTTeCTalluM BBITYCKHUKOB
[IpodeccrnonanpHOM 00pa30BaTEIHPHONW ABTOHOMHON HEKOMMEPYECKON opraHu3anuu '"AkameMus
MH(POPMAITMOHHBIX CUCTEM U KPEaTUBHBIX TEXHOJIOTHI"

Metoanueckue peKoOMEeHIaluK peJHa3HaueHb! sl HOArOTOBKH O0yJaroIuxcs akaaeMuu K
BBHITIOJTHEHHUIO TUTIJIOMHOTO TIPOEKTa (paboThI).

JIMniaoMHbI TIpoekT (paboTa) cCiy>XKUT (OpMONH HTOrOBOTO KOHTPOJIS IMOATOTOBIECHHOCTH
oOyyaromerocsi K npo(ecCHOHAIBHONW JEATEIBHOCTH IO 00pa30BaTEeNIbHBIM IpOrpamMmaM Kak
6a30BOr0, TaK M MOBHIIIEHHOT'O YPOBHEH.

Heas auMmIOMHOro mpoekta (padoThl)— CHUCTEMAaTHU3aIUsl U 3aKPEIUICHHUE TEOPETUUYECKUX
3HaHUI 00yYaIONIerocs 10 HAMPABICHHUIO MOJATOTOBKH M ONPEACICHHOMY NMPO(UIIO NP PEeIICHUN
MPAaKTUYECKHUX 3a/1ad UCCIIE0BATEICKOTO U aHAIMTUYECKOIO XapaKTepa, a TAKKE BBIIBICHUE €r0
CIIOCOOHOCTH K CaMOCTOSITEIbHOM paboTe. DTUM 00yClIOBJieHa HEOOXOJIUMOCTh TBOPYECKOTO
MOJX0/1a K BBIOOPY TEMAaTHKH, BBIMOJIHEHUIO COJAEP)KATENbHOW 4YacTH palbOoThl, HANHMCAHUIO U
o OpMIICHHIO TUIUIOMHOTO TMpoekTa (paboTsl). Ha BBIOOP TeMbI IUIIIOMHOTO MpoekTa (paboTh)
JOJDKHA ~ BIUSATH  TEMAaTWKAa  NPEIIIECTBYIOUIMX  KYpCOBBIX  pabOT MO  JUCIHILIMHAM
npodeccuoHambHOrO OJIoKa. 3asBICHHE HA YTBEP)KICHHE TEMBbI JUIUIOMHOTO HpoekTa (paboTbl)
3aIoJTHACTCS Ha CTaHAapPTHOM OsiaHke 1o ¢opme, npuBereHHo B [Tpunoxennn 1.

JlumioMHbI poekT (paboTa) - 3TO KOMIUIEKCHAs CaMOCTOSITENIbHAs MCCIEA0BaTEIbCKas
pabota, B XO0Ae KOTOpOH oOOydaroluiica pemaeT KOHKPETHbIE IPAaKTHYECKHE 3a7aud,
COOTBETCTBYIOIIUE MPOQUIIO JESATEIbHOCTH M YPOBHIO OOpa3oBaHMs, Pa3BUBAET IPAKTUYECKHE
HaBBIKM B PEAJIbHBIX YCJOBUAX B MEPUOJ NPOXOXKICHUS MPEIAMITIOMHON MpakTUku. [Ipu sTtom
UCTOJb3YIOTCS 3HaHUS, OJTYUYEHHBIE 110 00IIEeNpO(eCCHOHATBHBIM U CIIEIHATBHBIM JUCLHUIUINHAM,
a TaKke MO0 OJHOMY M3 HANpaBICHUU YTIIyOJCHHOH MOATOTOBKH (IIPHU 3aBEPIIEHUH MPOrPaMMbI
00y4YeHHs MTOBBIIIEHHOT'O YPOBHS).

JIMIIIOMHBIN TPOEKT (paboTa) J0KHA COOTBETCTBOBATH CIIEIYIOIIUM TPEOOBAHUAM:

— paccMaTpuBaTh MpodIIeMy, He MOyYUBIIYIO TOCTaATOYHOT'O OCBEIICHUS B

— JUTeparype, 1100 HOBYIO TOCTAHOBKY M3BECTHOM MPOOIEMBI;

— CcOoJlepKaTh IEMEHTBl HAyYHOT'O UCCIIEOBAHUS AKTyallbHOW TEMBI;

— HMETh YETKOE TIOCTPOCHUE U JIOTHUECKYIO MTOCIEI0BATEIbHOCTh B U3JIOKEHUH MaTepHaa,;

— BBINOJHATBCA € MCIOJIB30BAaHHMEM  3KOHOMUKO-MATEMaTHMYECKHMX  METOJOB U
MH(POPMALMOHHBIX TEXHOJIOIMH IPU MPOBEICHUH PACUETOB,;

— cozepkaTh yOeUTEIbHYIO apryMEHTALUIO, TOCTaTOYHbIN HITIOCTPAaTUBHBIN MaTepua,

— 3aBepIIATHCS JT0Ka3aTeIbHBIMU BHIBOJIAMHU U 000CHOBAHHBIMH PEKOMEH/IAITUSIMH.

B ngumiomHOM mpoekrte (pabore) oOydaromuiics AODKEH IMOKa3aThb yMEHHEe paboTaTh ¢
HOPMAaTUBHBIMHU  JIOKyMEHTaMM, MHCTPYKTHBHBIM MaTEpUAIOM, JIUTEPAaTypod U JIpyrMMHU
MH(POPMALMOHHBIMM MCTOYHHKAMH 1O HNPOQWII0 MOATOTOBKH; MPAKTUYECKHE CIELHANIbHbIC IS
HampaBjICHUs TOATOTOBKM HAaBbIKM; 3HAHHWE COBPEMEHHBIX TEXHOJOTHH, HCIONb3YEeMbIX B
npodecCUOHATBHON 00JIaCTH; CIIOCOOHOCTh KPUTUYECKH OLICHHMBaTh HMerolmecs (akTel U
uHpopmanuio. Hapsimy ¢ TBOpYECKMMH BOIPOCAMM, KOTOpBIE OTPAXAIOTCA B COJACPKAHUU



JTUTUIOMHOTO  TIpoekTa  (paOoThl), O0OY4YaIOIMUNUCS-BBITYCKHUK JIOJDKEH YMETh  BBITIOJHATH
CTaHJApTHBIE OTIEPAIMH M 3HATH MOPSAOK U (HOPMY MPEACTaBICHUS TUIJIOMHOTO MPOEKTa (paboThI).
I[lo conepxaHui0 AMIDIOMHOTO TIpoekTa (paboThl) W B MpOIECCE €ro  3allHThI

YCTAaHABJIMBAKOTCS:

ypOBeHb MpOodEeCcCHOHATBHOW U 00IIe00pa3oBaTeIbHOM MOATOTOBKMA BBIMYCKHHKA IO
CHEIHAIbHOCTH;

YyMEHHE W3y4daTh, aHAIW3UpPOBaTh, 0000maTh WHOOPMAIMOHHBIE WCTOYHUKH B
COOTBETCTBYIOIICH 001aCTH 3HAHU;

CIIOCOOHOCTh CaMOCTOSITEIBHO MPOBOJIUTH HAYUYHBIC MCCIICIOBAHUS, CHCTEMAaTU3UPOBATh U
00001maTh GaKTHYECKUI MaTepralr;

YMEHHE CaMOCTOSITCIIEHO OOOCHOBBIBATH BBIBOABI M TPAKTHUYECKHE PEKOMEHIAIMH TI0
pe3yabTaTaM HCCIeIOBaHMUS.

JIMnioMHbIN IpoeKT (paboTa) OLeHUBAETCs 10 NATHOAUIBHON CHCTEME.

OneHka «0miuuHo0» BbICTABJISAETCS B ciayuyasix, Koraa JUILIOMHBIH IMPOEKT (paﬁoTa):

HOCHUT HCCIIEIOBATEIIBCKUI XapaKTep, COACPKUT I'PAMOTHO H3JI0KEHHBIE TEOPETHYECKUE
MIOJIOKEHHS, TITyOOKUI (DMHAHCOBBIN aHAIN3, KPUTHUECKUI Pa300p MPaKTHYECKOTO OIBITA
10 UCCIIEAyeMOH po0IeMe, XapaKTepU3yeTcs JIOTHYHbBIM, [TOCIEI0BATEIbHBIM H3JI0KEHUEM
MaTepHalia C COOTBETCTBYIOIIMMH BBIBOJIAMU U 00OCHOBAHHBIMU IIPEI0KEHUSIMM;

UMEET TMOJIOXKHUTENIbHbIE OT3bIBbl PYKOBOAMUTENS AUILUIOMHOIO IIpoekTa (paboThl) u
PELCH3EHTa;

IpU 3aluTe paboThl O0yYarolUiics MOKa3blBaeT IIIyOOKOE 3HAHUE BOIPOCOB TEMBI,
CBOOOJHO ONEpUpPYEeT JaHHBIMH HCCIICAOBAaHHUS, BO BpeMs JOKJIaJa MCIOIb3yeT
WILTIOCTPATHBHBIN (TaOIHIBI, CXeMbl, TpadUKHA U T.I1.) WM Pa3JaTOYHBIA MaTepHall, JIETKO
OTBEYAET HA ITOCTABIICHHBIE BOIIPOCHI.

OueHka «xopoui0» BbICTABJSAETCS B CJIy4dasiX, KOrAa AUIJIOMHBIN PoeKT (padora):

HOCHUT HCCIIEIOBATEIBCKUN XapaKTep, COACPKUT I'PAMOTHO H3JI0KEHHBIE TEOPETHYECKUE
MIOJIOKEHHS, TOPOOHBIH (PUHAHCOBBIA aHANIN3, KPUTHYECKUH pa300p MPaKTHIECKOTO OMBITA
10 McelIeyeMol npobieMe, XapakTepu3yeTcsl OCIe10BaTENbHBIM H3JI0)KEHUEM MaTepuaa
C COOTBETCTBYIOIIMMU BBIBO/IAMHU, HO HE BIIOJIHE 00OCHOBaHHBIMU IIPEUI0KEHUSIMM;

UMEET TIOJOXKUTEIbHbIE OT3bIBBl PYKOBOJUTENS JUIUIOMHOTO IpoekTa (paboTel) WU
pELICH3EHTa;

npu 3anmre padoThl OOYYAIOUIMIICS IMOKAa3bIBa€T 3HAHHE BONPOCOB TEMBI, ONEPUPYET
JTaHHBIMH WCCJICIOBAHMS, BO BpeMs JOKJIaJa HCIOIb3yeT WIUIIOCTPATUBHBINA (TaOJIHIIbI,
CXEMBbI, TpaUKu U T.I.) WIK pa3JaTOYHbIA MaTepuall, 6€3 0coObIX 3aTpyJIHEHUN OTBEYaeT
HAa TI0CTaBJICHHBIE BOIIPOCHI.

Ounenka «yooenemeopumenvbHo» BBICTABJISICTC B CIy4asX, KOIrJa IHIUVIOMHBIA IPOEKT
(padora):

HOCUT MCCIIEOBATENbCKUNA XapakTep, COAEPKUT IPaMOTHO M3JIOKEHHBIE TEOPETHUYECKHUE
MOJIOKEHM, Oa3upyeTcsl Ha MPAKTHMYECKOM MaTepuase, HO OTJIMYAETCS MOBEPXHOCTHBIM
aHAJIM30M  IPAKTHUYECKOI'O OMNbITa IO HCCIEeNyeMOM mpobieme, XapaKTepusyercs
HETOCJIEJ0BAaTEIbHBIM U3JI0KEHUEM MaTepHaia u

HEOOOCHOBAHHBIMHU NPEAJIOKEHUSIMHU;

B OT3bIBaX PYKOBOJUTENS AUIUIOMHOTO TIpOEKTa (paboThl) M PEIEH3EHTa HUMEIOTCS
3aMEYaHus 110 COACPIKaHUIO padOTHI M METOIaM HCCIICIOBAHUS;

IpHU 3a1UTe paboThl 00YYAIONIUIICS POSBISET HEYBEPEHHOCTD, TOKA3bIBAET ClIa00e 3HAHHUE
BOIPOCOB TE€MBI, HE JaeT IMOJHOTO, apryMEHTUPOBAHHOTO OTBETA Ha 3aJaHHbIC BOMPOCHI,
WILTIOCTPATHBHBIN MaTeprall MOArOTOBJICH HEKAYeCTBEHHO.



Ouenka «Heyodoe1emeopumenvHo» BBICTABISAETCS B CJAY4YasaX, KOrJa AUIUVIOMHBIH NPOEKT
(pabora):
— HE HOCHUT HCCJIEeI0BATEIbCKOTO XapaKkTepa, He COACPKUT aHAJIM3a MPAKTUYECKOTO OMbITa IO
uccienryeMon npoliaeme, XapakTepu3yeTcs Hemocae10BaTeIbHbIM U3JI0KEHUEM MaTepuaa,
HE UMEEeT BBIBOJIOB JIMOO OHU HOCSAT JE€KJIapaTUBHBIN XapakTep;
— B OT3bIBax PYKOBOJUTENS JUIUIOMHOTO TIpOoeKTa (paboThl) M PEIEeH3EHTa HWMEIOTCS
KPUTHYCCKUC 3aMCUAHUSA,
— TIpH 3aIUTe PadOTHI OOYJAIOIIUIICS 3aTPyIHSACTCS OTBEYATh HA MMOCTABICHHBIE BOIIPOCHI IO
TeMe, HE 3HAeT TEOPUH BONpPOCa, NPH OTBETE JOMYCKACT CYNICCTBCHHBIC OIIMOKH,
WUTIOCTPATHBHBIA MaTepral K 3aIUTE HE TIOATOTOBIICH.

2. DTAIIbI BBINTIOJHEHUSA JUIIJIOMHOI'O TIPOEKTA (PABOTDI)
[Tporecc MOArOTOBKH U BBHITIOJIHEHHUS AUIIOMHOTO TIPOEKTa (PaOOThI) BKIIFOYAET HECKOIBKO
OCHOBHBIX JTaIlOB:
IMPUMEPHBIN I'PA®WK BBINTOJIHEHUSA JUIIJIOMHOI'O ITIPOEKTA (PABOTBI)
(013 obyuarowuxca ouHo/3a04H0I popm odyuenus)

n/m Cpok Oran BBINOJHEHUS PabOThI

1. Br16op u yTBepknenne TeMbl paboTel. [lonyuenue 3amanus s
JTUTUIOMHOTO MPOoeKTa (paboThl)

CocrasiieHne maHa pa6OTI>I

[ToaGop TeopeTHUecKoro MaTepuaia u npeacTaBIeHUue PYKOBOIUTEIIO

[TonGop mpakTU4YeCKOro Marepuaia U NpeAcTaBICHUE PyKOBOAUTEIIO

CucremaTH3anus TEOPETUYECKOTO U MPAKTUIECKOT0 MaTepuana

Odopmiienue paboThl U IPECTAaBICHNE €€ PYKOBOIUTEIIO U PELIEH3EHTY

Jonyck k 3ammre

Sl AN e el

3amura paboThl

KOHerTHBIG CPOKH BBIIIOJIHCHUA OTACIBbHBIX 3TAaIlOB YCTAHABJIIMBAIOTCSA PaCHOprKeHI/IeM
Pexropa By3a W yka3wlBaloTCs B KayeHaapHoM rpaduke. KaneHnapHbsie Tpa@uKe BBITIOTHEHUS
JTUTUIOMHBIX TIPOEKTOB (paboT): COCTAaBJISAIOTCS I KaKI0M Yy4uyeOHOW Trpynmbl Ha OCHOBE
neicTByromero rpaduka yueonoro mporecca (Ilpunoxenue 2). [Ipu 3ToM TOMKHBI COOTIOIATHCS
CJICAYIOIINE OCHOBHBIC TPEOOBAHUS:

—  WHIUBUAyaJIbHBIC 3aJaHUsl OOYYAIOIMMCS Ha JUIUIOMHBIC pPa0OThl  BBITAOTCS

PYKOBOJIUTEIISIMU HE TIO3/THEE YEM 3a J[BE HEJEIH 10 Havaja MPpeINIIOMHON TIPAKTHKH;

— TI0 3aBEpIICHUH OOYYAIOIIMMCS IUIUIOMHOTO MpOoeKTa (paboThl) PYKOBOAWUTENTH HE

MO3/THEE YeM 3a HEJICITI0 JI0 3allUThI, IepeacT padoTy B YUeOHYIO YacTh Ha PEIIEH3UPOBAHKE

BMECTE C 33JIaHUEM H CBOMM MTUCHbMEHHBIM OT3BIBOM;

—  PpeUEH3EHT JIOJKCH BEpHYTh paboTy ¢ peleH3uel B yUeOHYIO YacTh HE IMO3JHEE YeM 32

ABa AHS 00 3alllUTHhI.

ConeprkaHue pereH3uH JOBOJUTCS 0 CBEICHHS 00YYarollerocs He Mo3/JIHee YeM 3a JIeHb 110
3aIUTHl AUTUIOMHOTO TpoeKkTa (paboTel):. BHeceHne mM3MeHEeHWN B TUIUIOMHYIO pabOoTy MoOcCie
TIOJTYYCHHS PELICH3UU HE JOIYCKaeTCsl.

3. OPTAHM3AIUA BBIITOJTHEHUA JTUITJIOMHOTI'O ITPOEKTA (PABOTHI)
ITocsienoBaTeIbHOCTH BBINOJHEHHS JUIITIOMHOIO IPoeKTa (padoThi)
[TocnenoBaTenbHOCTD BBHIOJHEHUS AUIIJIOMHOIO IIpoeKTa (paboThl) 00yUaroMMCsl BKIHOYAET
CJICAYIOLINE ATAIBL:

— BBIOOp M OOOCHOBAHUE TEMBI COBMECTHO C PYKOBOAMTEIIEM JUIIIIOMHOTO MPOCKTa (paboThI)



— TOJy4YeHHE 33/1aHUs Ha AUIJIOMHBIN MPOEKT (padboTy)
— BBIOOpP METOAMKH UCCIIEAOBAHUS U PaOOTHI HaJ WH(POPMAIIMOHHBIMH HCTOYHUKAMU;
— cocTaBjieHHE OMOIMOrpaUIecKoro CIucKa Mo TeMe MW pa3padoTKa IUIaHa IUTTIOMHOTO
npoekTa (paboThl):
— COCTaBJICHHE COBMECTHO c PYKOBOJUTENIEM JUTUUIOMHOTO poeKTa
(paboTeI)kasieHIapHOTO TpaduKa C YKa3aHHEM CPOKa 3aBEPIICHHS OTIEIbHBIX ATAIOB;
— 1mox00p MaTepraIOB B COOTBETCTBUU C HAMEUYEHHBIM TIAHOM;
— HW3YYEHHUE U CUCTEMAaTH3alMs COOPaHHBIX MAaTEPUAJIOB;
— YTOYHEHHUE OTJENIbHBIX BOIMPOCOB Y KOHCYJIbTAHTA U PYKOBOAUTENS AUIJIOMHOTO MPOEKTA
(paboTtsr)
— TOJy4YeHHE 3a4eTa Mo MPeaIUIUIOMHON MPaKTHKE;
— TMpeICTaBIIEHHE TEKCTa pabOThl Ha TIPOBEPKY PYKOBOIUTEIIO IO Mepe HAalWCaHHS
OTIENBHBIX Pa3/IeyIOB;
— MHCHMEHHOE U3JIOKEHHUE PE3yJIbTaTOB UCCIICAOBAHMS U (POPMYITHPOBKA BHIBOJIOB;
— BHECEHHE UCIIPABJICHUN U JIOMOJHEHHUI B pabOTy M0 3aMEYaHUSIM PYKOBOIUTEIIS;
— odopmIiIeHHE U OPOITIOPOBKA paOOTHI;
— TMPEICTaBJICHHE 3aKOHYCHHOW pabOThl Ha OT3BIB PYKOBOAWTENIO TUIUIOMHOTO TPOEKTa
(paboTtsr)
— TMpeJcTaBlieHHE pabOThl HA PELEH3HIO;
— TOATrOTOBKA K 3aIUTE JTUIIOMHOTO MpoeKTa (paboThl): HATMCAHHE TEKCTa BHICTYILICHUS,
otoop u odopmieHHe TpaduyecKkoro (WUTIOCTPATUBHOIO) MaTepuana, BBIHOCUMOTO Ha
3aIIuUTY;
— 3alyTa JUIIOMHOTO MPoeKTa (padoThl)

Br100p Tembl

Br160p TeMbl TUIIIIOMHOTO MpoeKTa (paboThl) sBIsSETCS Hanboee BaXKHBIM U OTBETCTBEHHBIM
MOMEHTOM, TPEIONpEACTSIoNUM  ycrmex Bced  paboTel.  OCHOBHBIMH  TpeOOBAHHSIMH,
MPEIbSBISIEMBIMHA K TEMATHKE JUIJIOMHOTO MPOEKTa (paboThl), SIBISIFOTCS: aKTyaJIbHOCTh, HOBU3HA,
OTpaKCHHUE CYIIECTBYIOMICH MPAKTHUKHA C YYETOM COBPEMEHHBIX HOBOBBEICHUH, BO3MOXHOCTH
MPUMCHECHHS PE3YJIbTATOB WCCIICOBAHMS B TPOPECCUOHATHLHOW MPAKTUYCCKOW JEATSIBHOCTH.
[IpumepHasi TemaTHKa IUIZIOMHOTO TIpoekTa (paboThl) pa3pabaTbiBaeTCs MPEIMETHO-ITUKIOBOM
KoMuccueil o0menpodecCHOHaIbHBIX TUCIHUIUIMH COBMECTHO CO CHEIHMATUCTAMH U TMOAJICKUT
€XKEroIHOMY YyTOYHEHHUIO.

OOyuaroniemycsi mpeoCTaBIseTCs] MPaBO BHIOOpA TEMbI TUIUIOMHOTO MpoeKTa (paboThl) U3
YCTaHOBJICHHOTO TMepevHs. B OTIENbHBIX CcaydyasX TeMa MOXKET ObITh MPEeJIOKeHa 00YyJaroIIuMCs
TIPH YCIIOBUU O0OOCHOBAHUS IEJIECOO00PA3HOCTHU €€ pa3paboTKH.

OCHOBHBIMH KPUTEPUSIMHU TIPH BHIOOpE TEMBI AMIIOMHOTO TPOEKTa (paboThI) CIY)KUT ee
HaydYHas W MPAKTUYECKas 3HAYMMOCTh, JIMYHAS 3aWHTEPECOBAHHOCTH oOywaromierocs. I[lpu stom
HEMAJIOBaYKHO YYECTh MECTO MPOXOXKACHUS MPEIIUINIOMHON MPAKTHKHU, TaK KaK B YUPEKICHUH, B
KOTOpOM OyJeT TpPOXOJWTh TMPAKTHKA, HMEETCS BO3MOXHOCTh HauboJee TOJHO CcOoOpaTh
HEO0OXOUMBII MaTepuan A AUIJIOMHOTO TIpoeKTa (paboThl).

3agaHne HA IUILIOMHBIN NPoeKT (padory).
NuauBuayanpHOE 3a1aHAC HA JUIUIOMHBINA MPOEKT (paboTy) 3amoiHsIeTcs Ha CTaHAApTHOM OJIaHKe
o opme, MPUBEACHHON B MPUIIOKECHHUH 3.



B 3apmanum ykasbiBaeTcs TeMa AUILUIOMHOTO TpoekTa (paboThl), MCXOJIHBIE JAHHBIE K €ro
BBITIOJTHEHHIO, TIEpEeYeHb MOJUIeKAUINX pa3paboTKe BOMPOCOB (OOBIUHO B BHJIE MEPEUHS pa3JeiioB
paboTel), cpoku BbIModHEHHs. OOBEMBI pa3feNioB YKa3bIBaIOTCS B MPOLEHTaX. 371eCh Ke
MIPUBOJUTCS MEPEUYCHb OCHOBHBIX PacyeToB, TaOIHIl, TpadUKOB, HEOOXOAUMBIX IJIs BBIMOTHEHUS
JTUIUIOMHOTO TipoekTa (paboTel). 3ajaHue MOANHCHIBAIOT PYKOBOAUTEIh TUIUIOMHOTO MPOEKTa
(pabotel) u oOywaromuiics. MHANBUAyaNbHOE 3aJaHHE OMPEAEISeT BECh IMPOILECC AaiabHeHIen
CaMOCTOSITSIILHOM pa0OThl 00yYaromerocss Mo TeMe JUIUIOMHOro mpoekTa (paboter). Ha ocHoBe
3a/laHusl 00y4YaroIIMiCs MO COTJIAaCOBAHMIO C PYKOBOAMTEIEM COCTaBISET KaJleHAApHBIM rpauk
BBITIOJIHEHHS TUTNIOMHOTO TIPOeKTa (paboThl).

[pexauniaoMHasi NPaKTHKA

[IpenaumiomMHas NMpaKTUKa SBISETCS 3aBEpIIAIONIMM ATAarloM OOyuYeHHs] M OpraHHu3yeTcs
1ocyie MPOX0XKIECHUSI TEOPETHYECKOTO Kypca U claur 00y4aromUMHUCs BCEX BUI0B POMEKYTOUHON
aTTeCTallud, NPEAYCMOTPEHHBIX Y4YeOHBIM IUIAHOM IO cHeuuanbHocTd. llenmpio mpoBeneHus
NPEIUTUIOMHON TIPAKTUKKA SBISETCS CHCTEMATH3allMsl 3HAHUM M COBEPIICHCTBOBAaHHE YMEHHU
o0yJaromuxcss MO CHENHATBHOCTH, OIEHKAa TOTOBHOCTH K CaMOCTOSITENIHOW paboTe u
BO3MOYKHOCTEH ajganTamuy Ha Oyaymem pabodeM MecTe, a Takke cOOp MarepuanoB s
BBITIOJIHEHHS TUTNIOMHOTO TIPOeKTa (paboThl).

[IporpamMa mnpenauIUIOMHOM TNpakTUKU  yTBepxkaaeTrca Pexkropom By3za. B xoxe
NPEIUIUIOMHON TMPaKTHUKH OOydYaroluiics BeAeT AHEBHUK NPAKTUKH, B KOTOPOM (HUKCHPYET
KpaTKoe COoJIep>KaHHe BBIIOJIHEHHBIX UM Pa0OT U omepalnuil B COOTBETCTBUM C MHIUBUAYaAIbHBIM
KaJICHJAapPHO-TEMAaTUYECKUM IIJIaHOM (TpaduKoOM) MpakTHKH. B THEBHUK Takke 3aHOCHTCS OIICHKA
paboTbl  00ydyaromerocss HEMOCPEACTBEHHBIMU PYKOBOJIUTENSIMU MpakTUku. Kpome Toro,
00ydYaromuicss BO BpeMsl NMPAKTHKH COOMpAeT MaTephallbl K JAWIUIOMHOMY HpOekTy (pabote) u
BBITIOJIHSICT YePHOBOI BapuaHT paboThl. PenaktupoBanue u opopmiieHHe padOThl OCYIIECTBISETCS
[ocja€ OKOHYaHUS NpakTUKUA. [lo OKOHYaHUM NPeAJUINIOMHON NPaKTUKU OOydarouuics
COCTABJIAET OTUET O MPAKTUKE, KOTOPbII JOIKEH COAEpkKaTh XapaKTePUCTUKY MOIpa3/IelIeHus, I
NpOXoAWia TNpaKTUKa (CTPYKTypa, 3aJadd, BHIbl BBINOJHAEMBIX COTPYAHHKAMHU OMNEpaIUii,
OCHallleHue pabouux MEeCT U T.J.), U NPUIOKEHHUE, COCTOsIIee U3 JHEBHUKA W MaTepHajoB IJis
BBITIOJTHEHUSI TUTIOMHOTO MPOeKTa (paboThl).

[lo pe3ynapTataM NPEATUIUIOMHON MPAKTHUKH PYKOBOJAUTENb COCTABIISET 3aKIIOUEHUS-
XapaKTePUCTHKH HA O0YJAIOIINXCS, B KOTOPBIX OTMEYAIOTCS:

— MpHOOpPETEHHBIC HABBIKA U YMEHHSI, CTETIEHb OCBOCHUS 00yJaromumcs paboT u

orepanui (KayecTBo 1 OBICTPOTA MPOPECCUOHATBHBIX ACUCTBUI MPH BHIMOJIHEHUH paboThI,

CTENEHb CAMOCTOSITEIbHOCTH);

— JIeJIOBasi aKTUBHOCTh, MHUITUATUBHOCTD, HCIIOJHUTEILHOCTh, KOMMYHUKA0ETIHLHOCTD U

JpyTue JTUYHbIe KayecTBa 00y4aromerocs;

— PEKOMEHJALMHU O BO3MOXHOH paboTe 00yyaroerocss Ha KOHKPETHBIX JTOJKHOCTSIX.

3aKIIIOYEHUA-XaPAKTEPUCTUKNA  TOAMMCHIBAIOTCA ~ PYKOBOJMTEIEM  OpraHu3aluu U
PYKOBOJIUTENIEM MIPAKTUKUA OT 00pa30BaTeNIbHON opraHu3anuu. Torom npeaauioMHON MPaKTHKH
ABISICTCA 3a4eT U (WJIM) OICHKA, KOTOPHIC BBICTABIISIOTCS PYKOBOIHMTEIEM IMPAKTUKH HAa OCHOBE
MPEJCTaBICHHBIX OO0YYaloIMMCs OTuYeTa W 3aKIIoueHHs-xapakTepucTuku. OOydaromiuecs, He
BBITIOJIHUBIIIHAE TPOTPaMMY TPEATUTIIOMHON MPAKTUKU WM TIOJTYYHUBIINE OTPULATEIFHYIO OLCHKY,
K 3alllUTe JAUIJIOMHOIO IpoekTa (paboThl) HE AOIMYCKAIOTCA U OTYHUCIAIOTCA U3 00pa30BaTEIbHOIO
YUPEKICHHUS KaK HMMEIOIIUE aKaJeMHUYECKYI0 3aJ0JDKEHHOCTh. IlpM Hamuumm yBakKMTENbHOM
IPUYMHBI 00yYarolecs HalpaBiIsIoTCsA Ha IPAKTUKY BTOPUYHO.



Pabora c iuTepaTypHbIMH HCTOYHMKAMH

VYcnenrHoe BBIMOTHEHUE AUIUIOMHOTO TMPOeKTa (paOoThl) MpearnojaraeT OOCTOSITENIbHOE W
TBOPUYECKOE HM3yUEHHUE JIUTEPATyPHBIX UCTOYHUKOB, B TOM UHCJIE€ HOPMATHUBHBIX JOKYMEHTOB, IO
TeMe HCCIeOBaHUA. 3a BpeMs MPEIAUIJIOMHON MPaKTUKH OOydYaroImuics AOKEeH coOparth
HE00X0IUMYI0 MH(OPMAIMIO M OAHOBPEMEHHO M3YyUUTh HAYYHYIO M CIEHHUAIBHYIO JUTEpaTypy,
3apyOeKHBI ONBIT B OMpeseNeHHON npodeccruoHanbHoi obmactu. [Ipu mogbope nuTepaTypHbIX
WUCTOYHHUKOB CIIeAyeT oOpamarbcss K andaBUTHBIM W TPEAMETHBIM Karajoram OHOIHOTEK,
CTHeNUANTBHBIM OMOIMOrpa)MIeckuM CIpPaBOYHUKAM, TEMaTHUYECKUM COOpPHUKAaM JIHTEPATYypPHI,
yKazaTessiM KypHaJbHBIX CTaTel, moJ0OpKaM raszer, MCIOJIb30BaTh CChUIKA Ha OIyOJIMKOBAHHBIE
paboThI, UMEIOIIMECS B MOHOTpadusx, Opolrtopax, cTaThix. JKenaTeapHo oOpamnaThCsi K U3AaHUSIM
MOCIIEHHX JIET, TAaK KaK B HUX HanOoJiee MOJHO OCBELIEHA TEOPHsI U MPAKTUKA UCCIEAYEMOU TEMBI.
Crucok nuTepaTypbl JOHKEH ObITh COTIacOBaH ¢ PyKOBOJAUTENEM AMILIOMHOTO MPOEKTa (paboTh).
PaGory Han nmuTepaTypHBIMH WMCTOYHUKAMHU CIIEyeT HAUYWHATh C WU3YYCHHUS MPABOBBIX aKTOB H
HOPMATHUBHBIX JOKYMEHTOB, yU€OHHUKOB, y4EOHBIX 1MOCOOMIA, MOHOTpaduii, CIpaBOYHUKOB. 3aTeM
M3YYalOTCs CTaThU B )KypHAJlaX M ra3erax, MaTepHalibl CTATHCTUIECKUX COOPHUKOB U OIOJIIIETEHEH.
B cBs3u ¢ TOCTOSHHBIM OOHOBJICHHEM HOPMATHBHO-TIPABOBOM 0a3bl ClIEyeT HWCIOJIh30BATh
crnpaBoyHO-MH(pOpMannoHHsie cucteMbl «Koncynbrant [lmocy, «"apanTy.

N3yyenue nurepaTypHBbIX HICTOYHUKOB COIIPOBOXKIAETCS BHIMUCKAMH U KOHCTIEKTUPOBAHUEM.

KoHncnexktupoBath ciefyeT Teé UCTOUHUKH, KOTOPHIE MO COJAEP>KAHUIO JTUIIIOMHOTO MPOEKTa
(paboThl) MOTYT OBITH IIUPOKO HCIOIH30BAHBI, B OCTATBHBIX CIYyYasX JTOCTATOYHO OTPAaHUYUTHCS
Boimuckamu. [Ipu sTom nenecoobpazHo (PUKCUPOBATH, U3 KAKOTO MCTOYHHKA B3ST MaTephal U B
KaKOM YacTH IUIUIOMHOTO TpoeKTa (paboThl) €ro cjiexyeT HCMOIb30BaTh. J[OCIOBHBIE TEKCTHI
oopMIISIOTCS KaK LUTATHI (B KaBBIUKAX) C yKa3aHUEM (paMuiIMu aBTOpa, €ro MHUIMAIOB, OJTHOTO
Ha3BaHUS KHUTY WM CTAaThH, U3/IaTENICTBA, MECTA U TO/Ia M3/IaHUs, HOMepa KypHaja, CTPaHUIbI U
T.J. DTO B TOCIIEIYIONIEM OOJIETYUT 00pabOTKy MaTepHuaia U COCTaBICHUE OMOIMOTpaduIecKoro
cnucka. KoHcniekTupyemblii MaTepuall U BBIUCKH PEKOMEHIYETCsl TPYIIUpPOBaTh MO pa3iesiaM U
nojpasaenaM paboThl M CHUCTEMAaTU3MpPOBaTh MO CYLIECTBY H3/araeMoil HHQoOpMaruu. ITO
HE00XO0UMO JI TOTO, YTOOBI B MPOIIECCE MOCIEaYoMel paboThl HaJl TEMOU MCCIe0BaHUs OBLIO
JIETKO aHAJIM3UPOBATh W COIMOCTABIATH Pa3UYHbIC TOUYKH 3PEHHUS aBTOPOB MO JUCKYCCHOHHBIM
BOIMpocaM U (popMUPOBATH CBOE OTHOIIEHUE K HUM.

Padora ¢ pakTHyeckum MmaTepuaiom

BaxHBIM 3TanoM caMOCTOSITEIbHON pabOTHI 1O BHIMOJHEHUIO MCCIIEIOBAHNUS SIBISETCS cOOD,
o0paboTka, cucTemMaTu3anus U aHaiau3 akTuaeckoro marepuana. Coop akTuyeckoro marepuana
IPOBOJUTCS OOY4aroIIMMUCS BO BpeMs NpeNauNIoMHONW mpakTuku. [Ipexkae yem HauaTh cOop
(akTHUeCKOro MarepHuaiga, HEOOXOJUMO COBMECTHO C PYKOBOJHUTEIEM JAMUIUIOMHOIO IpOEKTa
(paboTbl) 3apaHee MpoAyMaTh U ONPEIENIUTh, YTO HEOOXOJUMO MOABEPIHYTh W3YUEHHIO, 3a KaKou
NepuoJl U B KakoM oObeMe coOupaTh M aHAIM3UPOBATH PA3IUYHOTO pojaa WHPOPMALUIO U T.J.
CoOpaHHbIii  (paKkTHUECKUIl MaTepual OIEHHMBAETCS C TOYKM 3pPEHHS €ro JOCTOBEPHOCTH,
HA/IeKHOCTH U TOYHOCTH, CUCTEMATH3UPYyeTCss U 0(hOpMIISIETCS B BUJIE PACUETOB, TaONIUL, rpadUKoB,
JMarpaMm, CXeM M T.I1.

Hcnoan3oBanue Web-pecypcos cetu UHTEpHeT

ITpu cbope nHPOpMaLIUK ISl HCCIIEOBAHUS HE CIIEAyeT 3a0bIBaTh O BO3MOKHOCTSAX ceTH MIHTepHeT.
W ecnau rnaBHBIM MCTOYHUKOM (YyHIAMEHTAJIBHOW TEOPETUYECKON U aHAIMTUYECKOH nHpopManuu
ciyxar OubnmoredHnle (QOHIB, TO B paboTe ¢ (aKTUYECKO, HOBOCTHOM W CTATUCTHYECKON
uHpopManyeil OONBIIYyI0 IOMOIIb MOXET OKa3aThb KOMIbIOTEp. B oTiauume oT mnedaTtHOU



nH(poOpMallK JaHHbIE, OMyOIMKOBaHHbIE B MIHTepHETE, MOCTOSHHO OOHOBIISIFOTCS, YTO MO3BOJISET
OTIepaTUBHO MOIy4YaTh HHPOPMAIUIO [0 UHTepecytomel TeMatuke. [Ipu 3ToM cieayeT yuyuThIBaTh,
9TO HHM OAHAa U3 0a3 maHHbIX VHTepHeTa He SBISETCS BCEOOBEMIIONMIEH, M KauyecTBO
MPeIOCTaBIAeMON HHPOPMAIIMN HYKIAeTCs B KPUTHYECKOH oleHke. MckiroueHune cocTaBisiioT
o(umanbHbIe CATHI TOCYTAPCTBEHHBIX U KPYIMHBIX KOPIIOPATHUBHBIX CTPYKTYP, IPaBOBBIE 0a3bl,
coJiepKalie 3aKOHOAATeNbHbIE M HOpMaTHBHbIE akThl. Ilouck wuHpopmamuu B HMHTepHeTe
MIpeJUIaraeTcsi MPOBOANUTH C YYETOM CIEIYIOUINX PEKOMEHIAIIHIA:
—  JKeJaTenbHO M30erath MPSIMOJIMHEHHOTO MOMCKA MO OJHOMY CIIOBY, JIydllle 3aJ1aBaTb
MIOUCKOBOW CHCTEME IPYIITy KIIOUEBBIX CJIOB WIH (pasy;
—  JUIsl TIOMCKA TI0 TPYTIIE CJIOB MITU IO KIII0UeBOH (pa3e peKOMEHIYeTCsl UCIOb30BaTh HE
JT100YI0 TIOMCKOBYIO CUCTEMY, a Ty, KOTOpasi HanboJliee 3HaKkoMa,
—  Tak Kak B Pa3HBIX CHCTEMaX UCHOJB3YIOTCSl pa3HbIe MpaBUIa JJIsl 3aMUCH TPYIIBI CIOB
(mpaBuna HY)KHO 3HATh);
—  IIpH MOKCKE IO OJTHOMY CJIOBY 11€JIeCO00Pa3HO MPUMEHSATH KaK MOXHO OOJIbIIE pa3HbIX
MTOMCKOBBIX CHCTEM.
Ilopmanwt 2ocyoapcmeennblx 0p2anos u PuHaAHCco80-0AHKOBCKUX
cmpyKkmyp
denepanibHas HANIOroBas ciayx06a (www.nalog.ru)
denepanbHas ciry:k0a rocy1apcTBEHHOM cTaTUCTUKU (WwWw.gks.ru)
Acconmanus poccuiickux 6aHkoB (Www.arb.ru)
3apybesricnble nOUCKosble CIyHcObl
Google (www.google.com)
Yahoo! (www.yahoo.com)
Pyccroazvlunple nouckogvle cucmemsl u Kamano2u
TELA (www.tela.dux.ru)
SAnnexc (www.yandex.ru)
Ilpasosvie 6azvl doannvix
I'apant (www.garant.park.ru)
Koncynerant [Tnroc (www.consultant.ru)
HTL «Cucrema» (www.systema.ru)
Pecypcol no skonomuke u oankam
Ananutndeckas 1aboparopus «Beam» (www.vedi.ru)
WuctutyT npobnem peraka PAH (www.cemi.rssi.ru)
Hayunas snekrponnas 6ubnuoreka (www.elibrary.ru)
dunHaHCcOBas ANEKTPOHHAS OnbInoTeka (Www.mirkin.ru)
Pecypcot no npagoswvim eonpocam
www.pravo.gov.ru (OdunuansHblii HHTEpPHET-TIOPTaN IPaBOBOW HHPOPMALIUN).

www.consultant. ru (IIpaBoBas cucrema KoncymnpranT Ilmoc).
www.constitution.ru (Koncturynus PO).

www.law. edu. Ru (FOpuanuaeckas Poccusi: penepanbHbIil mpaBoBOi mopTan).
www.uznay-prezidenta. Ru (Ilpesunent Poccuu rpakganam mKoJIbHOTO

BO3pacTa).

www.council. gov.ru (Coer ®enepanun PenepansHoro Cobpanus PD). www.duma. gov. Ru
(T'ocynapcrBennas [{yma ®enepansuoro Cobpanus POD).

www.ksrf. ru (Koncturyumonsstii cyn PO).

www.vstf. ru (BepxoBHslii cy PO).

www.pfrf.ru (Ilencuonnsiit poun PO).


http://www.pravo.gov.ru/
http://www.constitution.ru/
http://www.pfrf.ru/

www.cbr. ru (ILlenTpanbubiii 6ank PD).

www.notariat. ru (PeaepanbHas HOTapUaIbHAs TaJIaTa).

www.rfdeti. ru (Ynonaomouennsiii npu Ilpesunenre PO no nmpaBam peGeHka).

www.ombudsmanrf. org (YmonHomoueHHBIH MO MpaBaM 4eioBeka B Poccuiickoil denepanun).
www.mnr. gov. Ru (MuHHCTEpCTBO PUPOAHBIX PECYPCOB U IKosoruu Pd).

www.rostrud. ru (PenepanbHas cinyx0a 1o Tpyay u 3aHsaToctu PO).

www.rosregistr. ru (DexepanpHas Ciy’)k0a TOCYZapCTBEHHOW pETUCTpAIMH, KapTorpapuu u
KajacTpa).

www.potrebitel. net (Coro3 motpedureneii Poccutickoit @eneparnmm).

www.rospotrebnadzor. ru (OexnepanpHas ciyx06a o Haa30py B cdepe 3aluThl IpaB MoTpedurtenei
1 OIarononyyus 4eioBeKa).

www.pcni.pd (Poccuiickuii cor03 IpOMBIIUIEHHUKOB U IPEITPUHUMATENCH).

www.acadprava. ru (OTKpsITas akaieMusi IPaBOBOM KyJIbTYpPbI IETEH U MOJIOICHKH).

IMoaroroBka K 3aluTe TUIMVIOMHOIO NMpPoeKTa (PadoThbl)

Bompoc o momycke IUIIOMHOTO TpoekTa (paldoThl) K 3alIUTE PEIIACTCS MPOPEKTOPOM I10
YMP nocnie 03HaKOMIJIEHHUS C OT3bIBOM PYKOBOJUTEINSI IUIIJIOMHOM paboThl U peuensueit. K 3amure
oOydaromeMycst HEOOXOAMMO TIHIATEbHO TOTOBUTHCSA, KOHCYJIBTUPYSACh C PYKOBOJUTENIEM
JTUTIIOMHOTO TIpoekTa (paboTtsl). [loaroToBKa K 3amuTe AUIUIOMHOTO TpOeKTa (paboThl) BKIIOYAET
MOJATOTOBKY COOCTBEHHO BBICTYIITICHUS M 0hopmIleHHE TpaduuecKoro MaTepuana (CXeMbl, TaOIHUIbL,
rpaduky, qUarpamMmbl, alrOPUTMBI M Jp.) AJS HCIONb30BaHHS €r0 B KayeCTBE WILTIOCTPAIUN BO
BpEMSI 3alUTHI.

I'pagpuueckuii mamepuan

I'padmnueckuit MmaTepuan MoKeT OBbITh IPEJICTABIIEH B BUJIE TUIAKATOB JIMOO cIaiiioB (B TOM
quciue Ha auckerax U CD-auckax) Juist JEMOHCTPALMK C IOMOUIbIO CPEICTB Mpe3eHTauuu. Moryt
OBITh [TOJITOTOBJICHBI CIIELUANIbHBIE MaTEPHUAJIbI 171 pa3[jauy YIeHaM UTOTOBOM aTTeCTallMOHHOM
KOMHCCHUH.
Cmpykmypa evicmynienusn

Jloknan o0yyaromerocst Ha 3aluTe CTPOUTCS B MOCIIEI0BATEIbHOCTH:

— 000CHOBaHHE aKTyaJIbHOCTH TEMbI U €€ PAKTUYECKOI 3HAYUMOCTH;

— KpaTKas XapaKTepUCTUKa 00bEKTa HCCIIeI0BaHHUS;

— TEOPETUYECKHE U METOJ0JOTMYECKHE MOJIO0KEHHS, Ha KOTOPBIX Oa3upyeTcsl AUILTOMHBIN

MpoeKT (paboTa);
— pe3yJbTaThl IPAKTUYECKOTO UCCIIEIOBAaHM U aHAJIHM3a 110 U3y4aeMoil mpobieme;
— BBIBOJIBl, NPEUIOKEHUS,, PEKOMEHJAUM MO PEIIEHUIO IOCTaBIEHHONW B JIUINIOMHOM
npoekte (padote): mpobIeMBbl, OIIEHKa BO3MOXKHOCTH UX pealn3aiuu U 3GEeKTUBHOCTH.

— [IloaroroBka TekcTa BBICTYIUIEHUS MPEAINOJIAraeT:

— pa3paboTKy M HaNHMCaHUE IJIaHa BBICTYTIJICHHUS;

— pa3paboTKy U HamMCaHUEe OCHOBHOT'O TEKCTA BBICTYIUICHHUS U KPATKOTO KOHCIIEKTA,

— 3ay4MBaHUE U NPOOHOE OrNIAlIeHUE TEKCTA BBICTYTIIICHHUS.
Ilnan évicmynnenusn

IIpu pa3zpaGoTke IU1aHa BBICTYIJICHHs OOydYarolleMycs CIeAyeT Y4YecTb psijl CYLIECTBEHHBIX
MOMEHTOB:

— Heo0XO0AMMO OLICHUTH 3amac 3HaHUM, UMEIOIIUICS 10 3aJaHHON TeMme, MOoJ00paTh LIUTATHI,
JOMOJHUTEIbHYI0 HH(POPMALIUIO (HapruMep, U3 MEPUOJMUECKON edaTh);
— clielyeT NpoayMaTh, KaKhue MOTYyT BOSHUKHYTH BONpockl y wieHoB ['AK mo
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— XOJIy U3JI0XKCHUS;

— TIpU COCTaBJICHHUH OOIIETo TIIaHa M3JI0KEHHs 00s13aTEIbHO BKIIOYHTH B HETO OOpalieHne K
ayJIMTOPUH, BCTYIUICHHE U 3aKITI0YCHHE;

— KaXJbIil pa3/ien BHICTYIIICHHUS] PEKOMEHAYETCS MOJBITOKUTh OJTHUM-TPEMS BBIBOJIAMU;

— CclleyeT BBIIEIUTh B IUIAHE KIIOYEBBIE MOMEHTHI pEeYM, Ha KOTOPBIX MpeJroiaraercs
OCTAHOBUTHCS, MPOBEPUTh HAJMYMUE JIOTUYECKOW CBSI3U MEXIYy BCEMHU MYHKTaMH IlIaHa
BBICTYIUICHHUS.

Texcm evicmynnienus

Hamucanme tekcra — Haubonee TpPyJOEMKUN O3Tam TOATOTOBKM BBICTyIUIeHUsA. [lpu
HAMMCaHWUM  TEKCTa  BBICTYIUICHUS  MPEANIaraeTCs  BOCIOJB30BATHCS — MPAKTHUYCCKHUMH
PEKOMEHIALUSMU TI0 €T0 COCTABIICHUIO:

— B KaXIOM pa3leie BBICTYIUICHHUS KEIATEIbHO MPEeIyCMOTPETh BBEICHHUE B pas3fel,

KOHCTATallMI0, apryMEHTAIINIO0, KYJTbMUHAIMIO, BBIBOJBI MO pa3ely, JIOTUYECKUN Tepexo] K

CJIETyIOIICH YacTH BBICTYILJICHHUS;

— cruenyeT u30eratb TPOMO3JIKHX (pa3, PEKOMEHIYeTCs MAETUTh TEKCT Ha MPOCThIC

MPEeNIOKEHUs, YTO 3HAYUTENbHO OOJIEruyuT 3ayyMBaHUE TEKCTa, a Ui ayAUTOpUH —

BOCHIPUSATHE B TIPOIECCE 3AIIUTHI,

— HeoOXOIMMO HAWTH ONTUMAJBHYIO MPOMOPLHUI0 MEXIy pa3MepaMH 4acTell TeKcTa,

OTBEJICHHBIMH COOTBETCTBEHHO ISl U3JI0KEHUS TEOPUU U MPAKTUKH;

— HE CIemyeT 3J0ynoTpeOisaTh ImdpamMu, HUX OOWIME MOXKET 3amyTaTh HE TOJIBKO

ciyniatesneil, HO ¥ BBICTYIIAIOIIErO;

— pekomeHayeTcsi u30eratb MPOCTPaHHBIX  IUTAT, HEOOXOAMMO  HCIOJb30BaTh

MPOCTPAHCTBO TEKCTa MPEXkJe BCEro I TOTO, YTOOBI JOHECTU J0 ayJUTOPUU COOCTBEHHbIE

CYXKIICHHUS;

—  BBIBOJIBI JIOJDKHBI OBITH TTPEICTbHO KOHKPETHBIMU U YOS TUTEITHHBIMU;

— TEKCT BBICTYILICHUS CIEAYET 3aBEPIIUTh TOYHBIMU (Ppa3aMu, BHIPAKAOIIMMHA YBEPEHHOCTh
B TPaBOTE€ TNPUBEICHHOW apryMeHTAlMd U  IEJIeCOO0Pa3sHOCTH  MPEMTIOKESHUN
00y4Yaromerocs 1o peneHuo MOCTaBICHHON B TUINIOMHOM IpoeKTe (paboTe) mpodiieMsr;

—  YEpHOBHUK TEKCTa HEOOXOIUMO TIIATEIHHO OTPENaKTUPOBATh, HarbOoOJIee BaXKHBIE MECTa

PEKOMEHIYETCS BBIISIUTh KYPCUBOM WIIH MTOTYEPKUBAHUEM;

— OKOHYAaTeJbHBIA BapHaHT TEKCTa CIEAyeT pacredaTrarb 4epe3 1,5—2 uHTepBana ams

ynobcTBa uTeHUs (KpoMe TOTro, B TaKOH TEKCT MOXHO B IOCIETHUI MOMEHT BHECTH

JIOTIOJTHEHUSI U U3MEHEHUs1), BBIBOJBI JIyYIlle MPEABAPUTH CIOBOM «BBIBOABI), XKenaTeabHO

MPOCTAaBUTh HYMEPAIUIO Pa3elioB U JaTh Ha3BaHUS BCTYMHUTEIHHOW W 3aKIIOYUTEIHHON

9acTsIM BBICTYIUICHUS, OOIIME BBIBOIBI JTYUIIIe BCETO BEIHECTH HA OT/CIIBHBIHN JINCT.

[Tocite cocTaBicHHUsI OCHOBHOTO TEKCTA BBICTYIUICHHS HEOOXOIMMO COCTaBUTh €0 KpaTKUU
KOHCIEKT, KOTOPbIM MOKHO OYJEeT MOJIb30BaThCs BO BpeMs BhICTyIUIeHUs. KoHcmekT HeoOxoaum
JUIS TOTO, 4TOOBI B TpOIECCe 3aIIUThl HE HAPYIIUTh JIOTUKY H3JI0KEHHUS, HE MOTEPSITh BaKHYIO
MH(OPMAIIHIO U KOHTPOJIUPOBATH BPEMS BBICTYIUICHHUS.

3amuTa AUIVIOMHOIO0 NMPoeKTa (padoThl)

3ammTa JUIUIOMHOTO TIpoeKkTa (paboThl) MTPOBOAMTCS B OHJIAWH pPEXUME BHJICOCBS3U
TIOCPEICTBOM MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHON 11atdopMel. Ha 3ammTy oHOW JAUTUIOMHOTO
npoekTa (paboTbl) OTBOIUTCS 10 45 MUHYT.

Ha 3amuTe oOyuaromuiicss H0DKeH KpaTko (B TedueHne 8—10 MHHYT) H3JI0KHTH OCHOBHOE
cozepxaHue pabOThI U BHIBOJIBI (HE TpUOETast K YTCHUIO TEKCTA).

[locne noknama oOywaromiemycsl MpenjaraeTcsi OTBETUTh Ha  BOINPOCH  YJICHOB
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aTTECTAIIMOHHOW KOMHCCHH. BOmpochl MOMKHBI OBITh M3 00JACTH 3HAHWN, COOTBETCTBYIOIICH
MpoMII0 TOJATOTOBKM M pa3pabOTaHHOW B JUIJIOMHOM IpoekTe (pabote) Teme. Ilomnora u
rimyOnHa oTBeTa 00yYaromerocss B 3HAYUTEILHON Mepe BIHSIOT Ha OLEHKY AMIUIOMHOTO IPOCKTa
(paboTbl). 3aTeM MHEHHE O paboTe BBICKA3bIBAECT PYKOBOAMTENb AUIJIOMHOTO NpoeKTa (paboThl) U
penien3eHT. [Ipu X OTCYTCTBUU OT3bIB U PELIEH3MUS OTJIAIIAIOTCS.

ITocne oOcyxneHus BceX AUIUIOMHBIX paObOT MPOBOIUTCS 3aKPBITOE 00CYXICHHUE, B KOTOPOM
MOTYT y4aCcTBOBATh, KPOME YICHOB aTTECTAIIHIOHHONW KOMHUCCHH, PYKOBOJIUTENN JUILIOMHBIX paboT
(mpoekTtoB). Pernenue arrecTaliiOHHON KOMHCCHUU OO0 OIIEHKE TUIJIOMHOTO MpoeKTa (paboThl)
OCHOBBIBAaCTCS Ha OT3bIBE DPYKOBOIUTENIS AWIUIOMHOTO mpoekTa (pabotsl). [IpuHMMaeTcs Bo
BHUMaHHE TEOPETUYECKUH YPOBEHb M IPAKTUYECKOE 3HaueHHEe paboThl, a TaKke yMEHHE
oOydaromierocsi 3aliuIaTh CBOIO paboTy. Pe3ymbTaThl 3aliuThl AMIUIOMHOTO TpoekTa (padoThr)
OLICHMBAIOTCS YICHAMH aTTECTAllMOHHOW KOMHCCHMHM MO MNATHOAUTbHOW cucteMe. Pemenue 00
OLIEHKE JUIUIOMHOTO TNpoekTa (paboThl) aTTeCTallMOHHAs KOMMCCHUS TMPUHUMAET OTKPBITHIM
rOJIOCOBaHUEM OOJBIIMHCTBOM T0JIOCOB. Eciu ronoca mpucyTCTBYIOIIMX YIEHOB aTTECTAIIMOHHON
KOMHCCHM Da3JeIWINCh TOPOBHY, peIIalommM sBisieTcs rojoc Ilpeacemarenss HWTOTOBOU
aTTeCTallMOHHOM KoMuccun. Ecin o0yyaromemycst BEICTaBICHA HEYJOBJICTBOPUTENBHAS OLIEHKA, TO
OH TIOJYy4YaeT MpaBO IMOBTOPHOM 3allUTBl TOTO K€ JUIUIOMHOTO IpoeKkTa (paboTel), JIUOO
aTTECTAIIMOHHAS KOMHCCHS BBIHOCHT PELICHHE O BBIaye€ €My HOBOTO 33JaHUs Ha TUIIOMHYIO
paboTy CO CPOKOM MTOBTOPHOI! 3aIIMTHI HE PaHEe YeM uepes TOI.

OneHkH MO pe3ysbTaTaM 3aLIUThl JUIUIOMHOTO MpOeKTa (paboThl) OOBSBISAIOTCS B JACHb
3aIIMTHl JUITIOMHBIX padoT mocie opopMIIEHHs B YCTaHOBJICHHOM IOPS/IKE MPOTOKOJIA 3aCeAaHMs
KoMHCCHU. Tema IUIUIOMHOTO mpoekTa (paboThl) M OLEHKA YKa3bIBAIOTCS B MPHUIOKEHUU K
IUIIIOMHOM pabote. Ilocie 3auThl BHITOTHEHHbBIE 00YyYaIOMIMMHUCS JUITIOMHBIE TTPOEKTHI (paboThI)
XpaHATCA B JICKaHATE aKaJIeMUH HE MEHEE TISITH JIET.

4. CTPYKTYPA, OFBEM U COJAEPKAHUE PA3JEJIOB
JUIVNIOMHOTI'O TPOEKTA (PABOTbI)
Crpykrypa u 00bem
Pexomennyercs cienyromias CTpyKTypa ITUILIOMHOTO TpoeKTa (pabdoThl) ¢ yAeTbHBIM BECOM
Ka)/10TO0 paszziena B o01emM oobeme paboThl:
1. Beenenue (10 10%).
2. Teopernueckuit paznen (25-30%).
3. [Ipaktuueckuit pazgen (55-65%).
4. 3axmouenue (5-10%).
5. Ilpunoxenus.
6. bubnuorpaduyeckuit CMCoK.
OO0BeM TUIUIOMHOTO NpoekTa (padoTbl)— 55—65 0JHOCTOPOHHUX JIUCTOB.
CrpykTtypa padoTsl o pa3aejiam
Bsenenue
I'maBal....
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3aKIIOueHHE

CnucoK UCTIOIb30BAaHHBIX HCTOYHUKOB
[Ipunoxenune

CoaeprxaHue pa3aesioB

Beseoenue

I'maBHOe Ha3zHaueHue BBeaeHHs COCTOMT B TOM, YTOOBI JaTh KpaTKoe OOOCHOBaHHE
UCClelyeMON MpoOsieMbl, 1iesiel, 3aja4, METOI0OB U HalpaBlIeHUN pa3pabOTKU TEMbl JUILIOMHOIO
npoekTa (padoTsl). [loaToMy Bo BBeneHnn m10JKHBI pacKphIBAThCS CIICTYIONTHE BOIIPOCHI:

— 00OCHOBaHUE aKTyaJIbHOCTU BEIOPAaHHON TEMBI;

— yKa3aHHUe CyNIECTBYIOIICH MPOoOIeMbl B 3asIBIICHHON TeMe;

— 1IeJIb BBIMIOJIHEHUS pabOThI;

— ee NMPaKTUYeCKoe 3HaYCHHE;

— OompejAeseHHe 3aa4, pelieHHe KOTOPBIX HE0OX0IMMO ISl TOCTHKEHHS TOCTaBICHHON

LENH;

— ompezaeneHne 00bEKTa U MpeIMETa UCCIIEOBAHUS;

— rumoTtesa / Te3uc paboThI;

— KpaTKOe OMHUCAHUE CTPYKTYPHI TUTIJIOMHOTO MpoeKkTa (paboThl);
Teopemuueckuit pazoen

Paznen nomkeH OBITH MOCBSIIEH PACCMOTPEHUIO TEOPETUYECKUX OCHOB TOTO WIJIM HMHOTO
HaIpaBIIEHUs ACSITEIbHOCTH B COOTBETCTBUU C TEMOM JUIIJIOMHON pabOTHI.

B oatomM paszmene packpbIBaeTcsl CYHIHOCTh H3y4aeMOW MpoOJIeMbl, MOJ4YEepKUBAETCS
HEOOXOIUMOCTh €€ YINIyOJNIEHHOTO aHallM3a B COBPEMEHHBIX YCIIOBHUSX, JIaeTCs KpaTkas
XapaKTepUCTHKA CTENICHN Pa3pab0TaHHOCTU OTACIbHBIX TEOPETUYECKUX MOJIO0KEHUN B UICTOUHUKAX,
aHAJM3UPYETCs CYLIECTBYIOMAs PAKTHKA.

Ilpaxmuueckuii pazoen

DTOT pazjen Mo 3HaAYMMOCTH SIBJISETCS LIEHTPAIBHBIM U Ha €ro JI0JII0 JTOJKHA HMPUXOIUTHCS
OoJpIlIasl 4acTh AUIUIOMHON paboTel. OH mpencTaBiseT co00M aHATUTUYECKYIO 4acTh PaOOTHI H
BBITIOJHSETCS 110 MaTepuanaMm, COOpaHHBIM BO BpeMs MPEITUINIOMHON MPAKTHKHY.
3aknwuenue

3aKiloueHre 3aBepIlaeT M3JI0KEHHE AWIJIOMHOTO mpoekTta (padoTel). OHO mumieTrcs B
COOTBETCTBUH C 3a/la4aMH U THIOTE30i; COAEPKUT MEPCIEKTUBY UCCIEAOBAHUMN TaHHOTO BOIPOCA.

BbIBO/IBI TOJDKHBI OBITH KPAaTKUMU, SICHO M YETKO C(HOPMYITHPOBAHHBIMHU, OTPaXKaTh CYTh
BBHITIOTHEHHOU PaOOTHI.

Ilpunoscenusn

B npunoxeHusx K AWITIOMHOMY TPOEKTy (paboTe) peKOMEeHIyeTcsi IOMENaTh
WUTIOCTPHUPYIONINE MaTepHaNIbl: TaOJUIIbI, JTUAarpaMMbl, CXeMbl, Tpaduku, 00pas3ibl 0aHKOBCKOM
JOKYMEHTAIUH, SKOHOMHYECKHUE PacueThl, aHKEThI, OIIPOCHUKH U T.J.

Buobnuozpaghuueckuit cnucok

IIpu cocraBneHuu OubOIUOTrpaUUECKOro CHHCKA HCTOYHUKOB CIEAYET BBIMOJIHATH

tpeboBanus 'OCT.

5. O®OPMJIEHUE PABOTBI
OO0uue TpedoBaHus
JlunioMHBIA TIPOEKT (paboty) creayetr odopMiaTh Ha Oenol Oymare ¢opmara A4 (210x297
MM) Ha OJTHOM CTOpOHE JINCTa Ha KoMIbloTepe uepe3 1,5 mHTepBana. KomudyecTBo cTpanui-55-65
mucToB popmara A-4
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[pudt Times New Roman, pazmep 14 nr.

TexcT aUIIIOMHOTO TpoeKTa (paboThl) ClIeMyeT medararb, coOMoIas CASAYIOIMIHNE pa3Mephl
noseii: neBoe — He mMeHee 30 MM, mpaBoe — He MeHee 10 MM, BepxHee — He MeHee 15 mwm,
HUKHEee — He MeHee 20 MM B COOTBETCTBUU C MPUBEACHHBIMU HIKE TPEOOBAHHUSIMH.

Bue 3aBHcHMOCTH OT croco0a BBIOJHEHHS IUIUIOMHOTO MpOeKTa (paboThl) KadyecTBO
HaleyaTaHHOTO0 TeKcTa M OodopMiIeHHWE WUIIoCTpanuid (Tabnui, TpapukoB M T.1.) JOJDKHO
YIOBJIETBOPATh TPEOOBAaHUSM yIOOOYNTAEMOCTH: PAaBHOMEPHAs IUIOTHOCTh, KOHTPAaCTHOCTb H
YEeTKOCTh OYKB, IU(P, 3HAKOB U N300pa’keHMsI 110 Bcel padoTe.

BnuceiBaTh B TeKCT pabOTHI OT/IEIbHBIE OYKBBI, CI0Ba, (HOPMYJIbI, 3HAKU JOIYCKAETCS TOJIBKO
YEepHOI MacTol WM YepHBIMHU YEpPHHIAMU, IIPH 3TOM IJIOTHOCTh BIIMCAHHOTO TEKCTA JOJKHA OBITH
MaKCHMaJIbHO MPHUOIMKEHA K MIIOTHOCTH OCHOBHOTO TEKCTA.

Onedatku, OMUCKH W Tpaduveckrue HETOYHOCTU PEKOMEHIYETCS HCIPAaBIATh MOAUYMCTKOMN
WIA 3aKpallluBaHUEM Oelloil Kpackol W HaHeCeHMeM Ha TOM JK€ MECTe€ HCIPABICHHOTO
n300paskeHUsL.

Kaxnpiii pa3nen (BBenenue, paszaenbl OCHOBHOM 4acTH, 3aKIOYEHHE) T0JKEH HAUYMHATHCS C
HOBOW CTpaHUIBI U MMETh HOMEp (apaOCKkumu IudpamMu) U 3aroioBOK. Paszmen pexoMeHIyercs
pa3duBaTh Ha MOJApa3Aeibl, MYHKTH M TOJIMYHKTH.. HamMeHOBaHUS pa3leloB W IOAPa3AeiioB
JOJKHBI COOTBETCTBOBATH HAUMEHOBAHUSIM, IIPUBEICHHBIM B COACPKAHUH.

Ecnu 3aronoBok BKIIIOYAET HECKOJIBKO MPEMIOKEHUM, UX pa3lnendaroT Toukamu. [lepeHocs
CJIOB B 3ar0JIOBKaX HE JOIMYCKAIOTCA.

3aronoBKM pa3eNoB CIENyeT pacrojiaraTh MOCEPEeIUHE CTPOKH, IedaraTh MPOMHCHBIMU
OykBaMu 0€3 TOYKHU B KOHIIE.

3aroJ0BKM MOAPA3eNoB M IYHKTOB CIIEAyeT HauWHATh ¢ a03alHOro OTCTyHa M IedyaTarb C
IIPOMUCHON OYKBBI 0€3 TOUKH B KOHIIE.

WHuTepBan Mex 1y 3arojoBKaMH pa3eioB U TEKCTOM JOJDKHO ObITh HE MEHEe 6 ITyHKTOB.

[TyHKTBI M TOAMTYHKTHl OCHOBHOM YacTH clieAyeT MUcaTh ¢ ab3aIiHOro OTCTyma.

[lo oxoHuaHuu pabOTHI HEOOXOAHWMO THIATEILHO OTPENAKTUPOBATH PYKOIHCH, MOCKOJBKY
Hanmnuue opdorpaduyeckux, CTUIUCTHUECKUX, OPOPMUTEIBCKUX OMIMOOK MOXKET OTPHIIATEIHHO
CKa3aTbCs Ha OLIEHKE TUIUIOMHOTO MPOeKTa (padoTh).

Bce nucthl paboThI crieyeT CKpenuTh WM COPOLIIOPOBATh B )KECTKUH MEepeTieT, Ha JIULEBOH
CTOpOHE IEeperieTa MOMECTUTh HAKJIeHKy ¢ yKa3aHueM (aMHJIUU M MHUIMAJIOB 00ydarouerocs u
TEeMBI JUTUIOMHOTO TIPOEKTa (paboThl).

IIpu HabGope TekcTa HEOOX0AUMO COOJIIOIAaTh CIIEAYIOIINE TPEOOBaHMUS:

— a03a1pl crieyeT HaYMHATh [e9aTaTh OT 4—5 CHMBOIIA;

— ab3arpl OTAENSAIOTCS APYT OT APyra OJHUM MapKepoM KoHIa ad3aia (MpUMEHEHHE 3TOTO

CHUMBOJIIA B IPYTUX LIETSAX HE JOMYCKAETCs);

— BCE CJIOBa BHYTPH a03alia pa3JesitoTcsl TOIbKO OJHUM MPOOesioM, TaKk Kak B MPOTUBHOM

ciaydyae OyIOyT cO3/1aBaThCs CIUIIKOM OOJBIINE MHTEPBajbl, 0OCOOEHHO MPHU UCIOIb30BAHUU

peXrMa BHIPAaBHUBAHMSI 110 IIUPHUHE;

— He JOIMyCKaeTcsl MPUMEHEHHE 3HaKa TaOyJSIUU WM, TeM Ooliee, HECKOIBKO MPOOEIoB

JUIsl 0003HAYECHHS KPACHOW CTPOKH, KOTOPBIE IPUBOIST K «HETHOKOMY» (hOpMaTUPOBAHHIO (a

Mopoil TeKcT ¢ TMOAOOHBIM OOO3HAUEHHEM KpacHOW CTPOKM HE TMPHUTOACH s

(dbopmatupoBanus!);

— neduc (- ) uCHoONIb3yeTcss TOJIBKO B CIOXHBIX CJIOBaX THIIA «BCe-Takm», «50-

MIPOLIEHTHBIN» M HUKOT/Ia HEe 0TOMBaeTCs mpobdenamu;

— mmaHOe THpe ( - ) (kom alt 0151 mma mporpamm Microsoft) wmcmone3yercs BO Bcex
OCTaJIbHBIX CIy4yasix U OTOMBaeTcs ¢ ABYX CTOpoH. CTpoka He OJKHA HauyUHATHCS C THPE,
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MOATOMY TIepe] THUpPE HEOOXOAWMMO BCTABISITH HEPA3PBIBHBIA MpoOen (OJHOBPEMEHHO
Haxathb CtrlShift mpoben);

— kopotkoe Tupe ( - ) (kox alt 0150) manoynorpeduTenbHo. OHO UCIIONB3YETCS TIPH YKA3aHUH
rpanul auamna3ona, Hanpumep: 15 20, XIX XX BB., a Takke€ B Ka4ye€CTBE 3HaAKa «MUHYC» B
apu(MeTUYECKUX BBIPAKECHUSAX;

— KaBblUKM. Bcero cyiecTByeT 4YeThipe THIA KaBblUEK: «(PAHI[Y3CKUE» «EIOUYKNY),
HeMerkue™ ( JIanku ), “aHrmickue OObIYHBIC, WUIH ABOWHEIC,” W ‘aHTJIMHCKHAE OJUHApPHEIC .
B pycckom s3blke  TOpUMEHAIOTCA  (QPAHIY3CKHE  «EJOYKH», a JUIsl  «KaBbIYEK,
BHYTPH ‘ KaBBIYEK» — HEMEIIKHE, JaNKu ‘. B aHTJIMIICKOM SA3bIKE MOJIB3YIOTCS “‘AHTITUHCKUMHU
JBOMHBIMU JUIsl KaBbIYEK MEPBOTO YPOBHSA U ‘aHIIIMHUCKUMH OJIMHAPHBIMHU MJI “KaBBIYEK
‘BHYTpH’ KaBbIUEK .
ITpu Hatope Tekcta HE OTBUBATD:
— OT npeduecmayrouje2o TeKCTa — TOUKY, 3aMATYI0, TOUKY C 3aISTON, JBOECTOUNE,
3aKpPBIBAIOIIYI0 CKOOKY, 3aKPBIBAIOIINE KaBBIYKH, BOCKIUIIATENBHBIN 1 BOMTPOCUTENBHBII
3HAKW;
—  OT nocnedyouje2o TeKCTa — OTKPBIBAIOIIYIO0 CKOOKY, OTKPBIBAIOIINE KABBIUKH;
— 3HakKu +, , 0 oT udpsl (oT +5 10 10,5; 60);
— neduc npu nepeHoce U MEKIy CiI0BaMU (HayuyHO-MeToaudeckuil, 10-i);
— OYKBBI B COKPAIICHUSIX TUIA «H T.J1.», «T.ILY;
— Tupe Mexay nudpamu (5 6 qHEh);
— wuHIOeKcH Al;
—  MHOTOTOYHE (...) OT TEKCTa B CEpEJMHE U B KOHIIE (ppa3bl U OT MOCIEAYIOUIETO CIIOBA B
Hayaje (passbl.
ITpu Habope OTBUBATD: -
— TOCJEeAYIOUINI TeKCT OT 3HAKOB MPEMUHAHUS;
— THpe MEX]y CIOBaMH — JUIMHHOE TUPE (B aHTVIMHCKOM SI3bIKE AJIMHHOE TUPE HE
OKpy»KaeTcs MmpodenaMu);
— 3HaKW B MaTeMaTHYeCKuX BeIpaxeHusx (33 - 16 =17); 5 x 5 =125;
— 3Hak Ne, §, % ot udper (Ne 16, § 7, 5 %);
— eauHULBI u3Mepenus ot uudp (5 pyo., 10 mun);
— r1ox (1995 1.);
— psif uucen, pa3AelIeHHbIX 3ansAThIMU (5, 6, 7);
— THUpE IpU CIIOBECHOH (hopMe unce (MPOnuchio) (ATUHOM MATh AECATh METPOB);
— 3HaK CHOCKH (mpolben *).
HE PA3JIEJISAATD IEPEHOCOM Ha cienyomnyo CTpoKy (CTaBUTh Hepa3pbIBHBIN Ipo0en):
— 1udpbl ¥ oTHOCcALMECS K HUM ob6o3HaueHus (40// py6., 501//%, 1994// r.);
— 1mdpsr ogHoro yucia (1// 200// 500// py6.);
— TOPSAKOBBIC YHCITUTEIH C MaIeKHBIM OKOHUaHUeM (¢ 25//-//ro psina);
— WHHIMAIBI MMEHU U 0TYEeCTBA WK OAWH uHuiman ot npyroro (b.//T".// ®enopos);
— JmanasoH 3HaueHui B nmudposoi popme (20// //30// ThiC. pyo.);
— COKpalleHus, He ynotpebnsemslie 6e3 cioB (um.// I'.B. Ilnexanosa);
— 3Haku Ne, §, % OT udp, K KOTOPBIM OHU OTHOCSTCS;
— 1uudpsl WM OyKBBI C 3aKPHIBAIOIICH CKOOKOW MJIM TOYKOM OT 3yieMeHTOB mepeyns (1.
//KomnieHcanus, 1) //xommnencanus);
— OTKpBIBAIOIIME CKOOKH U KaBBIUYKHU OT CIEAYIOIIETO CJIOBA, & 3aKPBIBAIOIIUE OT
MPEAIIECTBYIONIETO;
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— OykBeHHbIE a00peBHATYPBI, HAOUPaeMbIe MPOMUCHBIMHU OyKBaMH JIMOO B COUETAHUH C
OTJICITBHBIMU CTPOYHBIMH OyKBaMU WIIH ITU(PAMH.
TEKCTOBBIE BBIIEJIEHUSA

Kaevluku nomxHbl OBITH TOTO K€ HAU€PTAHUSL, YTO U 3aKIIOYCHHBIN B HUX TEKCT.

CkoOKu, OKpy)Karolllie BbIACIEHHBIH (PparMeHT, AOHKHBI COOTBETCTBOBATH HAYEPTAHUIO
OCHOBHOTO TE€KCTa, a B MECTE CThIKa MPSMOTO M KypCUBa CKOOKH BCETJja OCTAIOTCS MPSIMbBIMHU.

3Haku mpenunanus, CIEAYIOIIUE 3a BBIACICHHBIM ()ParMeHTOM, JOJDKHBI OBITh HAOpaHBI
OCHOBHBIM HadepTaHUeM (3arsrasi mocie KypcuBa (MOTYKUpHOTo) mpudra HabUpaeTcs: mpsiMbIM
(cBeTnbIM) IpUGTOM).

JlivHa moAYepKUBaIONIeH JTUHEHKU OJDKHA OBITh paBHA JJIMHE BBIICTICHHOTO TEKCTa 0e3
MpOoOEJIOB, OTHAESAIOUIMX BBIJCIECHHYI0 4YacTh OT OCTaJlbHOW (ITOJAYEPKHMBAHUE B KadyeCTBE
BBIJICTICHUI HE PEKOMEHIYETCS).

Jlyisg yBenu4eHHs] MEXCIIOBHBIX MPOOEIOB, UMHUTALMU Pa3psAIKd U ab3al[HBIX OTCTYIOB, TaK
KaKk MX [IMpUHA T[PONOPIHOHAJIbHA TEKylleMy Keriio ImpudTa, yA0OHO MOJIb30BATHCA
HEPa3pBIBHBIM MIPOOEIIOM.

TUTYyAbHBIN JUCT U HyMepanus CTPaHMUIL
TutyneHbIl TUCT 0OPMIIAETCS Ha CTAaHJAPTHOM OJIaHKe 10 00pa3ily, IPUBEACHHOMY B
IIPWJIOKEHUH 4.

TuTyBHBIN JIMCT BKIIIOYAIOT B OOIIYI0 HyMEpanuio cTpaHuil padotel. Homep cTpaHuip! Ha
TUTYJIBHOM JIUCTE HE MIPOCTABJISIOT.

Ctpanunbl paboThI ClieyeT HyMepoBaTh apabCckumMu nudpamu, coOmroaas CKBO3HYI0 HyMEpaIrio
0 BCEMY TEKCTY JOKyMeHTa. Homep cTpaHMIIbI TPOCTaBISATh BHU3Y CTPAHULIBI B CPEIHEN ee YacTh
0e3 TOUYKHU B KOHIIE U He 3aKioyas B aeducel. Homep cTpaHuilbl HE JOMKEH CITUBATHCS C TEKCTOM.
Wnmoctpanuu 1 TabIUIBl, paCHOI0KEHHBIE HAa OTACNIBHBIX JUCTaX, KOMIIBIOTEPHBIE pacledaTKH,
MIPIJIOKEHHUS BKIIIOUAIOT B OOIIYI0O HyMEPAIMIO CTPAHUII JOKYMEHTA.

Wnmroctpanuy, TaOIUIlbl 1 KOMITBIOTEPHBIC pacredaTku Ha JmcTe ¢opmata A3 yUHUTHIBAIOT Kak
OJIHY CTpaHHMILY.

Hymepanus pa3aenos, moapasieos, NyHKTOB M NOANYHKTOB

Pa3nensl, moapaznenbl, MyHKTbI, MOJIYHKTBl JUIUIOHOTO MpoekTa (paboThl)ciaeayeT HyMepoBaTh
apabckumu 1udpaMu ¢ TOUKOM.

[Tompaznensl HyMepyroTcsl B mpenenax paszena. Homep cocTouT u3 HOMepa pasfena U HoMepa
noipas3fena, pa3ieJICHHbBIX TOYKOM.

[TyHKTBI AOKHBI UMETh MOPSAKOBYIO HyMEpalMI0 B Tpeaesax KakKIOoro pasfena U Moapasena.
Homep mnyHkTa BK/IIOYAaET HOMEp pasjesia U TMOPSAKOBBIA HOMEp mMojpasjeia WIW IIyHKTa,
paszneneHHble Toukoid. HomMep moamyHKTa BKIIOYaeT HOMEp pasjerna, MHojpasjena, IMyHKTa Hu
MOPSAIKOBBIM HOMED MOAMYHKTA, pa3/I€JI€HHbIE TOUKOM.

Hanpumep:

1. Paznen 1(I'maBa I)

1.1. IMonpasnens! paznena |

1.2.

1.2.1. ITynkTsl nogpasaena 2 pasaena 1

1.2.2.

2. Paznen 2 (I'nasa II)

2.1. [1yHkTHI pa3zaena 2, He pa30UTOTO Ha MOAPA3IEIIbI
2.2.

2.2.1. [lognyHKTBI MyHKTA 2 pa3aena 2

2.2.2.
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HaumenoBanme pasmenoB (mompasnmenioB) mucaTh 0e3 cioBa «pazaen» (moapasnuein) WiIu
HCIIOJIb30BaTh CJIOBO «I'T1aBay.
Hanpumep:

5. METOJbI PACUETA IMOKA3ATEJIEM JOXOJJHOCTHU LIEHHBIX BYMAT

Ta0daunnl
Tabmuiy cnemyeT pacronaraTh B paboTe Kak MOXHO OJrbke K ad3amam, COoAepIKalluM IePBYIO
CCBUIKY Ha Hee U O)OPMIISITh B COOTBETCTBUHU CO CXEMOM:
Taomuma 1
(Hymepayuonnulil 3a201080K)
3apa0oTHas MyIaTa CJOyKAMX
(Temamuueckuii 3a201080K)

duanan 3apadorHas | Yucao DoHx
) 0oTHO
njiaTa CIYyKaIUX 3apabdoTHOIi Hoonewcauee
pyo. IJ1aThl,
(3azonoska)
pyo.
Cmpoxku 1 6200 10 62000
2 7000 20 140000 Ckazyemoe
3 5800 12 69600 (x6ocm)
Bcero 42 271600
boxosux I'pagher
OcHoBHbIE TpeOOBaHUSA K COJEPKaHUI0O U O(OpMIIEHHIO TaOIUI] — CYyIIECTBEHHOCTh, MOJIHOTA

MOKa3aTesie, XapaKTepU3UPYIOIIMX NpPoLecC, MNpEeIMET WM SIBICHUE, YETKOCTh M SICHOCTb
MpeICTaBJICHHS], SKOHOMHUYHOCTb, €IMHOOOpa3ue.
Tabnuibl HymMepyroTcs apaOCcKuMu U pamMu AByMs CIIOCOOaMU:

— CKBO3Has HyMepauusi;

— B Ipefenax pasenoB padoThl.

Bo BTOpOM citydae HOMEp COCTOUT M3 ABYX IHQp: mepBas o003HAYaeT pa3zel, a BTopas —
MOPSIKOBBIM HOMEP TAaOIUIIBI B IIpeeNiaX JaHHOTO pa3zena.
Hanpumep:

Tabmuua 1 — npu ckeo3noli Hymepayuu mabdauy

Tabmuua 2.1 — npu npussazke mabauyvi Kk pazoeny

Ecimn B moxymeHTe oiHa Tabiwiia, TO OHA HE HyMEpYeTCsl U HyMEPallMOHHBINA 3aroJ0BOK HE
yKa3bIBaeTCSl.
TemaTudeckuii 3aroJJOBOK MOKET OBITh OIMYIIEH, €CIM Ta0JIMIa HY)KHA TOJBKO IO XOAy YTCHUS, TO
ecTb B Ta0iuIax BCIIOMOTaTeNbHOro 3HaueHus. He TpeOyeTcs TeMaTHUYECKHil 3arojioBOK, KOrna
Ta0JMlla [EINKOM COCTAaBIISICT COJACpKAHME pas3jelia: B OSTOM Cclydae 3arojloBOK pasjena
(monpaznena) 3aMeHsIeT TEMaTUYECKHUM 3ar0JI0BOK TaOJIUIIBI.

TemaTudeckuii 3aroJIOBOK CJIEIyeT IOMEIATh 110 HEHTPY HaJ TaOIUIICH.
TemaTuueckne 3aroioBKM, 3aroJiOBKM MW TIOJQ3aroJIoBKM Tpad TaOnHIl JODKHBI OBITH B
€IMHCTBCHHOM 4HcJe, 0e3 MPOU3BOJIBLHOIO COKpaimleHHs. MHOXXECTBEHHOE YHCIIO YIOTpeOsieTcs
TOJIBKO TOTJA, KOT/Ia CPEeOy TEKCTOBBIX IIOKa3zaTeliell Tpadbl €CTh IMOKA3aTeNd, CTOSIIUE BO
MHOYHUTEILHOM YHCIIC.

B koHIIe 3aroioBka TOYKa HE CTaBUTCS, BHYTPH TEKCTa — 3HAKHU MPEIMHAHUS MO MTPaBHIIaM
IIYHKTYyallUH.
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[Ipn nByX- M MHOTOSPYCHOM TMOJJIeXKAIIEM 3arojIOBKM BEPXHEro spyca MHUIIYTCA C
MPOMUCHOM OYKBBI, 3arojOBKH MOCIHEAYIOUIUX SPYCOB — C HponucHou OYKBbI, €CIU OHH
rpaMMaTU4eCcKl He TIOJYMHEHBI CTOSIIEMY HaJl HUMH 3aroJIOBKY BEPXHETO Spyca, U CO CMPOYHOLU,
€CJIM OHM TPAMMATHUYECKH MOJYUHEHBI CTOSIIIIEMY HaJl HUMU 3arOJIOBKY.

[Ipu pacmonoxeHuu 3aroJIOBKOB MO TOPU3OHTAIM OHU (OPMATHUPYIOTCS MOCEpEeIuHe, MpH
BEPTUKAJIHHOM DPACIIOJIOKEHUH (HE PEKOMEHAYETCs) — OT HIDKHETo Kpas rpadbl. JluaroHaibHbie
JMHEWKH B MOJJICKAIIEM TaOJUIBI C PAa3HOCKOW 3ar0JIOBKOB BEPTHUKAIBHBIX Tpad 1Mo 00e CTOPOHBI
JMarOHAIN HE IOy CKAIOTCH.

Ecnu ctpoku u rpadsl TabIUIBl BBIXOIAT 32 (hOopMaT CTpaHMIIBI, €€ IEISIT Ha YaCTH, IIOMEIIas OJHY
4acThb MO/ JPYTOM WIN PSIIOM, IPU 3TOM B KaXJ10 4aCTH MOBTOPSIOT €€ TOJOBKY U OOKOBHUK.

[Tpu neneHnu TaONMIIBI HA YACTU JOMYCKAETCS €€ TOJIOBKY MU OOKOBUK 3aMEHSTh COOTBETCTBEHHO
HOMEpOM Tpad WU CTPOK, HyMepys apabckumu uudpamu rpadsl U (WIM) CTPOKH MEPBON YaCTH
tabyuubl. [Ipu nenennn Tabiuibl Ha TaOIUIICH qemaeTcs 3anuchk o obpasiy: [Ipogomkenue Tabm.
2 (IIpomomxenue Ttabmumbl 2) wim [IpomommkeHue, ecnu Tabnuma ofHa. TeMaTUYECKHH H
HYMEPAIMOHHBIN 3ar0JI0BKH CJIEYET MACATh TOJHKO B HaYajie TaOIUIIbL.

IIpu neyaTanuu Tekcra TaOIMIl U TEKCTa, pa30MTOro Ha rpadsl, X TEKCT HE JOJKEH CIMBATHCS C
BEPTUKAJIHHBIMH U TOPU30HTAIHLHBIMH JTMHEUKAMHU.

I'padbr «Homep no nopsaaky» u «EauHUIBI H3MEpeHHs» B TaOIUIBI HE BKIIOYAIOTCS.

Ecnu HeoOxonnMa Hymepalus mapaMeTpoB B CTPOKE, TO MOPSIIKOBBIE HOMEpa 4Yepe3 TOUKY
MPUCOSANHIIOT K 3arojoBkam OokoBuka, Hanpumep: 1. IlocnenoBaTenbHOCTh BBIMOJTHEHUS
omnepauui.

[Tpu HEOOXOIUMOCTH CCHUTKU Ha CTPOKH, BBOIAT rpady «Homep cTpokm».

HadanbHble cioBa mpuBOAMMOro B rpadax TaOmuIbl TEKCTOBOTO MaTepuasia BCerja IMHUCaTh C
MPONHCHOM OYKBBI. B KOHIIE TekcTa B rpad)aXx TOUKy HE CTABUTh.

3amucu, pa3memaemble B rpadax crpaBa, cieqyeT HauyMHATH IedaTaTb Ha YPOBHE TIOCIEIHEN
CTPOKHU TEKCTa B OCHOBHOM Tpade, eciau 3TH 3alliCH pa3MEelIaloTCsl Ha OJTHOM CTpOKe, U Ha YPOBHE
BEpPXHEU CTPOKH, €CIIM 3allMCU Pa3MEeIlaloTCs Ha ABYX U 0oJiee CTpOKax.

[Ipu oTcyTCTBUMU HaHHBIX B Tpade CTaBUTCA MPOYEPK, €CIH OTCYTCTBYIOT CBEIEHHUS 00 HX
pazMepe — MHOTOTOYHE.

[oBTopsronmiics B rpade TEKCT, €CIM OH COCTOUT U3 OJIHOTO CIJIOBA, JOIMYCKACTCS 3aMEHSTh
KaBblUKaMu. EcCM MOBTOPSIIOIIMICS TEKCT COCTOMT M3 JBYX W OoJjiee CJIOB, TO IpU IEPBOM
MOBTOPEHUH €r0 CJeyeT 3aMeHHUTh cloBaMu «To xey, a manee — kaBbldKamMH. CTaBUTH KaBBIYKU
BMECTO TIOBTOPSIONIMXCS (P, MATEMAaTHIECKUX 3HAKOB M XUMHUUECKUX CUMBOJIOB HE JIOITYCKACTCH.
Ecnu Bce mapamerpel B Ta0nuile HMEIOT OOILIYI0 E€IUHHUIYY HM3MEPEHHS, TO COKpAallleHHOE
0003HaUYCHHE €IMHUIIBI U3MEPEHUSI CJIEAYET BBIHOCUTh B TEMAaTHYECKHUI 3arojIOBOK TaOIUIBI WK
MOMEIATh B TIPaBOM BEpXHEM YTy HaJ TaOIuIei.

Korna B Tabnuiie momemieHsl napaMeTpbl MPEUMYIIECTBEHHO OJHOW pa3sMEpHOCTH, HO €CTh
MoKaszaTeau ¢ JpYTMMH €IMHUALAMH HW3MEPEHHUs, B TEMaTHYECKOM 3aroJIOBKE YKas3bIBaeTcs
npeobianaiomas pa3MEepHOCTb, a CBEICHUS O JAPYIHMX €IUHHMIAX H3MEPEHUs NPHUBOIATCS B
3aroJOBKaxX COOTBETCTBYIOMIMX rpad.

Enuaunbl M3MepeHus: ynoTrpeOsioTcs B COKpamieHHOW ¢opMe 0e3 ckoOOK | Tpesyiora.
Hanpumep: MomHoCTb, KBT.

UucoBble 3HAYCHHUS OOHOPOOHLIX BEIIMYWH pacrioyiaralorcsi B rpadax Tak, 4TOOBI €IMHUIIBI
HAXOJWJINCh MOJT EAMHULIAMH, AECATKH MO/ JECATKaMU H T.1.
Hanpumep:

YpoBeHb peHTa0eIbHOCTH,

17,2
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2,0

22,8

UrcnoBbie 3HAYCHUS HEOOHOPOOHLIX BEIIMUWH BBIKIIIOUAIOTCA B rpadax mo ueHTpy.
Hanpumep:

JnuHa, M 2500,0

Macca, kr 550,8

B cmewannoi rpade (M3 OTACTBHBIX YHCET W YHCEI-TIPEACTIOB) 3HAYCHHUS MPUBOIATCS IO
o0pa3siy:

OnHopoaHbie Heoanopoansbie
yucaa qucJaa
5915 15
4,7-8,9 28-53
3,0 0,7
507,5 18,2

YucnoBrie 3HAUCHUS B OI[HOﬁ rpa(be JOJI’KHBI UMETh OAWMHAKOBOC KOJIMYECCTBO ACCATHUYHBIX
3HakoB. Hanpumep: 0,12; 6,35; 7,00 (mpu oAMHAKOBOM €AMHUIIEC U3MEPEHU).
3arosnoBku «Toro» n «Bcero» BBIACISAIOTCS pa3psAaKOn, MOy KHUPHBIM MIPUPTOM, KYPCUBOM HITH
MPOMUCHBIMU OyKBaMHU, HO €IMHOOOPA3HO MO BCEMY JAOKYMEHTY, U (pOpMATUPYIOTCS MO MPaBOMY

Kparo.

3aroioBok «MToro» ymorpeOistoT JUIsl YacThIX, HPOMEKYTOUHBIX MTOTOB (CYyMMHPYIOLIUX
YacTh CJIaTaéMBIX CYMMBI), 3arojoBok «Bcero» — ans oOmMX HTOrOB, CYMMHUPYIOIIHUX BCE
cllaracmsle.

3aronoBku «B ToMm umcne», «M3 Hux» 00s3aTeNbHBl B TE€X Cllydasx, KOrJa B CTPOKaxX TaOJMUIIbI
MIOKAa3bIBAIOT HE BCE CllaraeéMble, a JUIIb HEKOTOPbIE U3 HUX. 3aroyioBku «B ToM uuncne», «13 Hux»
CJIeyeT mUcaTh C IPOMMCHON OYKBBI, a 3aT0JIOBKH MTOCJIE HUX — CO CTPOYHOU. Hanpumep:

IIpennpusitue | O0bem B Tom umncie
HNuBectunnii, | Ha 31paBo- HA CTPOUTEIbCTBO
MJIH. pYyO. XpaHeHHne 2014 r. 2015 . HTOr0
N3 Hux:
3apa0oTHas TuIaTa
OTYUCJICHUS B TICHCUOHHBIN (POH/T

CnoBa «boneey», «He 0ojee», «KMEHEe», «HE MEHee», «B IpeJiesiax» ClelyeT MOMEIaTh PsaoM ¢
HaMMEHOBAaHHEM COOTBETCTBYIOLIETO Mapamerpa (Iociie pa3MepHOCTH) B OOKOBHKE TaOJIHIIBI WM B
3arojioBke rpadsl. Hanpumep: 3apaboTHas mara, py0., He Ooee.
[Tpumeuanusi B BUE OTAENBHOM Tpadbl 1enecoo0pa3Hbl, €ClIM B HUX HY)KJaeTcs OOoJbIlas 4acTb
CTPOK, TO €CTh IPU YCJIOBUH 3aIOJHEHHS JaHHBIMU 3HAYUTEIbHON 4acTu rpadpbl, a TaKke, eclu
npu 3TOM B Tabmuie He OyayT oOpa3oBBIBATHCS IyCTOTHI M3-32 HEPABEHCTBA 10 YHCIY CTPOK
MPUMEYaHUS ¥ SJIEMEHTOB TaOJIHIIBI, K KOTOPBIM MPHUMEYaHHE OTHOCUTCS.

[Ipumeuanus o Tabauneit 1eaecoo0pasHbI:

— ©CJIM OHM OTHOCSATCS JIMIIb K HE3HAUYUTEIIbHOW YaCTH CTPOK;

— €eCIM OHM KOMMEHTHPYIOT, MOSICHAIOT, IOIMOJHSIOT TO WM HHOE MECTO TaOJMIIbI,

OTJeNIbHBIC YNCIIAa WIN TEKCTOBBIC 3JIEMEHTHI;
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— €ClIi OHM BEJIHMKM MO O0BEMY M MOTYT NIpPUBECTH K OOpa3oBaHHUIO IyCTOT BHYTpPHU

TaOIUIIBL;

— ©CJIM OHM OTHOCATCS KO Bcell Tabnuiie.

[lpumeuanuss mon TalOnuMIeld CBA3BIBAIOT C TaOJNMIEH C TMOMOUIbIO 3HAKOB CHOCKH.
KenarenbHo, YTOOBI 3HAKM CHOCKHM K MOATA0IMYHBIM MPUMEUAHUSAM OTJIMYAIUCH OT 3HAKOB CHOCKH
K TIOJICTPOYHBIM TIPUMEUAHUSIM WM MOJICTPOYHBIM OHOINOTpadUIECKIM CChITKAM.

Ha Bce TaOnuipl B TeKCcTe NOJIKHBI ObITh CCBUIKH, IPU 3TOM CJIOBO «Tabiuua» B TEKCTE MHUCATh
MOJIHOCTBIO, €CJIM TabyMlla HE UMEET HOMEpa, U COKPAILEHHO, €CII UMeeT Homep. Hanpumep: cMm.
TabauIty, B Ta0d. 1, cM. Tabn. 7 u 8.

HNinrocTpanuu

B kauecTBe WLTIOCTpalMii MOTYT UCIIOJIB30BAaThCS PUCYHKH, Tpaduku, GpoTorpaduu, CXemsbl.

KonugecTBo miuttocTpauuii 10JKHO OBITh JOCTATOYHBIM JUISI TOSICHEHUS U3J1araeMoro TeKCTa,
TO €CTh KaXKasi WUTIOCTPAIS TOJDKHA OTBEYATh TEKCTY, & TEKCT — HIUTIOCTPALIUH.

WnmocTpanuu cienyer pa3Memarh IMocje CChUIKM Ha Hee W KaK MOXKHO Onmke K He.
NnnrocTpanus He A0HKHA 3aBEpIIaTh TEKCT pa3jena (moapasaena).

Bcee wmmoctpanuu, ecnu ux B JOKYMeHTe OoJiee OJHOM, clieAyeT NMPOHyMEpoBaTh B Ipejaenax
paznena apabckumu nuppamu. Homep mitoctpaiyii COCTOMT U3 HOMEpa pasjiena U MOpsSIKOBOTO
HOMEpa WLITIOCTPallui, KOTOpPBIE pa3aesieHbl Toukou. Hanpumep: Puc. 1.1, Puc. 1.2.

JlommyckaeTcst Hymepanusi WUTIOCTpaIfii B Ipeiesax Bcero JoKyMeHTa. Ecnu wmoctpanus B

JOKyMEHTE OJIHa, TO HOMEp €l He IPUCBAUBACTCS U CJIOBO «PUCYHOK» HE THIIETCS.
Kaxnas wutoctpanus cHa0Xaercsl MOAPUCYHOUHOH moamuchio. OdopmiieHHe MoIpHCYHOUYHBIX
MOJIMCEN TOJKHO OBITh €JMHOOOPA3HBIM IO BCEMY NOKyMeEHTY. [loqprucyHOUHBIE TIOAMCH MOTYT
OBITh PACIIOJIOKECHBI TIOJ] CAMHUM PHUCYHKOM JMOO PSJIOM C PHUCYHKOM (3aBHCHT OT crocoba
pacnosnoxeHus: wuroctpauuu). [loanucs noa wutrocTpanuuei 0ObIYHO MMEET YEeThIPe OCHOBHBIX
AJIEMEHTA!

— HaumMEHOBaHHE IpaUIeCKOro CIOKETa, 0003HAYaEMOE COKPALICHHO CJI0BOM «PucC.»;

— MOPAIKOBBIN HOMEp WLTIOCTpalu apadckuMu Iudpamu 6e3 3Haka No;

— TEeMaTUYECKUH 3ar0J0BOK WILTIOCTPAIMH (ITOCNIe TOYKU C TPOMHCHON OYKBBI);

— JKCIUTMKAIuio (pacimm@poBKy pUCyHKa), KOTOpas MOSCHIET PUCYHOK.

[lepen Helt cTaBUTCA 3HAK IBOETOYUE, MEKIY AJIEMEHTAMU SKCIUTMKAIIMM — TOYKa C 3aIATOM.

Touka B KOHIIE TEMAaTUYECKOTO 3ar0JIOBKA MPU OTCYTCTBUU HKCIUIMKAIUH, a TAKXKE B KOHIIE
MOIPUCYHOYHOM MOANKICH He cTaBUTCS. Hanpumep:

be3 sxcnnuxayuu

Puc. 2. CermeHTbI (UHAHCOBOIO PHIHKA

C sxcnauxayueti

Puc. 3. CooTHOIIEHHE HAAEKHOCTH M 10XOIHOCTH:
1 — rocymapcTBeHHBIE IIeHHbIE OyMaru; 2 — aKIUyd MOJIOJBIX PUCKOBAHHBIX KOMIIAHUHN

Ha Bce mimtocTpanuy B TEKCTE JOKHBI OBITh MPUBEICHBI CCHUIKH.

Ccbuika Ha PUCYHOK COCTOMT:
— 13 YCJIOBHOT'O Ha3BaHMA U MOPSIKOBOTO HOMEpa ¢ HE0OX0AUMBIM KOHTEKCTOM, 000POTOM
peun. Hanpumep: «Kak BugHO U3 puc. 3...»;
—  «...TpeACTaBlIeH Ha pUCyHKe 5.1». MOXHO /1e1aTh CChUIKY B KPYTIJbIX CKOOKax (puc. 5).
IIpu MOBTOPHOI! cChUIKE HA PUCYHOK UCHOJIB3YETCsl COKpallleHHe «cM.». Hanpumep: (cM. puc.
4;
— W3 YCJIOBHOTO Ha3BaHUS WJUIIOCTPALlUM, MOPSAKOBOr0O HOMEpa M OYKBEHHOTO WM

CJI0BeCHOT0 0003HaueHus ee yacTu. Hanpumep: (puc. 1, a; puc. 2, CBepxy # T.1.).
3Haku
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MatemaTnueckre 3HaKH ciaeayeT MPUMEHSITh TOIBKO B (pOopMyJiax, B TEKCTE MUCATh CIIOBAMHU.
Ilpasunvro

ITpu unduauum pasHoit 18 %.
Henpasunvno
[Tpu undasuum = 18 %.
HcknmroueHne cocTaBsSFOT 3HAKH TUTIOC (+) B MUHYC (—) B cOYeTaHUH ITUD.
Hanpumep: Temnepatypa usmensinacek ot +20 go —15 °C.
3HaK IUTI0C HE CTABUTCS, €CJIH MIPUBOIATCS TOIBKO MOJOKUTEIbHbBIE 3HAKU BETHUHHBL.

3uaku Ne, (°), % craBsatcsa npu uudpax. Hanpumep: Nel, ne 6onee 6°, na 10 %. be3 mudp stu
3HAKH NMHUCATh TOJIBKO CIIOBAMU, HaIlpUMEP: HOMep naparpada, HECKOJIBKO MPOLEHTOB.

VYka3aHHble 3HAaKM Ui O0O3HAUYEHHsS MHOXKECTBEHHOTO YMCIa HE YJIBaWBalOTCA U HE
noBtopstoTca. Hanpumep:Ne 2,4, 5.

3nak Ne B MOpSAIKOBOI Hymepallu IMyHKTOB, pa3fesioB (MOApA3EioB), YacTei, BapHaHTOB
CTpaHUll, TaOJUIl, MPUIOKECHUH, MPUMEYaHHH, PUCYHKOB, MO3UIMI B JENOBBIX TOKYMEHTax He
craButcs. Hanpumep: 1. 4.1, npun. 3, BapuasT 1, pa3a. 2 u T.0.
Yucaa
Uwucna ¢ pa3MepHOCTIMU CJIEAYyEeT MUCATh TOIBKO apaOCKUMH I paMu, IPEAJIOT 8 WIH THPE TepPeT
udpamu He cTaBUTCS. Hanpumep: ntoroBas cymma 5 MitH. pyo.
KonuuecTBeHHbIE M TOPSAIKOBBIE UYUCIUTEIBHBIE 10 JECSATH 0€3 pa3MEpHOCTH PEKOMEHIyeTcs
nucaTh clioBaMu. Hanpumep: OIUH MeCSL.
Ecnu yncnurenbHoe 0003Ha4YaeT HOMEp, TO €0 MHUCaTh TONbKO Iubpamu. Hanpumep: pa3a. 2, IpuL.
6.
Yucna B uudpoBoii popme peKkOMEHIyeTCs IeIUTh podeaaMu Ha TPYMIsl (10 Tpy HU(pPHI) cripaBa
HaneBo. Hanpumep: 35 784, 5 825, 8 201 794. He pazbuBarorcs Ha rpynnsl mudpsl B yuciax,
o0o3Havaromux Homep. Touka B mpoOenax Mexry HU(GPOBBIMU TPYIIIIAMH HE CTaBUTCSL.
JlecsATUYHBIC TOJIM OT IIEJIBIX YUCETT PEKOMEHIYETCS OTACHSTh 3anatoi. Hanpumep: 0,5.
K mnopsakoBbIM UHCIUTENBHBIM, HAMHUCAHHBIM IUpaMu, ciaeayeT H00aBisATh dYepe3 naeduc
MaJie’KHble OKOHYaHMsI: OJHOOYKBEHHbIE, €ClM Mpeanociennss OykBa riacHas; JByXOyKBEHHBIE,
ecnu mpenanocneaHss Oyksa cornacHas. Hanpumep:

OJTHO—/IBA YUCTUTEIbHBIX TOPSI/I:
10-it mnm 15-i1 yuactok; 10-m unum 15-m yuactkom; 10-e, 15-e stamer; 10-mu, 15-mu sTanamu;
TpH U 00Jiee YUCTUTETBHBIX TOIPSII:
10, 15 nnu-20-i1 yuactok; 10, 15 unu 20-my yuactky; 10, 15, 20-e stansri; 10, 15, 20-mu sTanamu.
CrnoHble NpuiaraTesibHble, MEPBOIMl YaCThbIO KOTOPBIX SIBISIETCS YUCIMTEIbHOE, 0003Hauaemoe
g poid, mucarh uepe3 neduc. Hanpumep:

10-meTpoBsiii, 200-netue, 20-npoueHTHbIN (1nu 20%-i1, 20%-ro, 20%-M).
He craButcs nagexxHoe okOHYaHHeE:

y KOJTMYECTBEHHBIX YUCIUTENbHBIX B IU(poBOi hopme,
Hanpumep: B 3 9K3.; B 5 BapuaHTaXx;

B TOPSJIKOBBIX YHUCIHUTEIBHBIX, €CITM OHU CTOSIT IOCJE CYIIECTBUTEIBHBIX, K KOTOPHIM
OTHOCSTCS,
Hanpumep: B I1. 5, HO B 5-M IIyHKTE;

P PUMCKHX nU(pax,
nanpumep: 111 Bek, IV kBapTain;
[Ipu ykazaHuu mpeaesioB MEeXIy BeTUIMHAMHU CTaBUTCSI KOPOTKOe Tupe (0e3 mpobdenos). Hanpumep:
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10-15 .

Jlatel

B natax (roapl ¥ ynciia Mecsa) majie’kKHoe OKOHYaHUE HEe CTaBUTCS.
Hanpumep:

20 mapra 1980 r. (unu rona).

B 1994-1995 rr. unu B 1990-1995 ronax.

B 1994/95 y4ye6HOM TOAy, B 1980—1990-€ rossI.

B mae 1997 r., 1 Mas, 8 Mapra.

Ecnu cioBo «rom» wiM Ha3BaHHME MecAlla OMYIIEHO WJIM MOCTABJICHO Mepe]] YHCIOM, MaJeKHOe
OKOHYaHUE PEKOMEHAYETCSl HapalliBaTh.
Hanpumep: B mae, unucna 20-ro; 20-ro uucna; rog 1920-i; ¢ 15 mas no 20-e.

Tpebyercs omyckaTh CIIOBO «TO MPH ero NudppoBoM 0003HAYECHUH Ha TUTYJIBHOM JIHCTE, HA
o0sokKe, B OMOIHOrpaduuecKoM ONMHCaHUM, MPH HU(POBOM 0O0O3HAYEHUH TPH JaTaxX B KPYTJIbIX
CKOOKax: NaThl POXKACHHS PAIOM C MMEHEM KaKOTo-TMOO JHIA, JaThl COOBITHS WA W3IaHUS
MIPOM3BEICHUS TIOCIIE €TO Ha3BaHUS | T.II.

B nokymeHTax naty ciemyer mucarthb 1o o0pasiy:

Cpox BBeaenus ycranoniieH ¢ 01.01.1995, ot 10.08.2000 (6e3 moaHOTO WIIM COKPALIIEHHOTO

CJIOBA TOJ).

Coxpamenust

OAHOTUIIHBIE CTIOBA U CIIOBOCOYETAHMS JIOJKHBI OJJMHAKOBO COKPAIIAThCs WM HE COKpAIIAThCS 110
BCEMY TEKCTY.

Jliis Bcex rpamMmaTHYecKux ()OpM OJHOTO M TOTO e CIIOBa CIEAyeT MPUMEHSATH OJHO U TO XKe
COKpaIlleHHEe, HE3aBHCUMO OT POJa, YHCIIa, Maie’ka U BpEMEHH.

CoxkpallleHusT TUNA: IIT., 9K3., MPWI., IPUMEY., II., L., pa3l., puc., Ta0l., 4., T., IT. IPUMEHSIIOTCS
TOJIBKO B coueTanuu ¢ mudpamu. Hanpumep: S mr., 100 3k3., 4. 3. be3 mudp 3Tu cioBa NMUIIyTcs
MOJIHOCTBIO.

He nomyckarorcsi cokpamienus tuma BM. (BMecTo), yp-Hue (ypaBHeHue), ¢-ia (popmyna), m.u.
(moTomy 4T0), OK. (OKOJIO) M IPyTHE.

Touka He cTaBUTCSA:

— B KOHIIE COKpAILIEHUs, €CIIM COKPAILIEHHOE CIIOBOCOYETAHHUE U TIPU YTCHUU MTPOU3HOCUTCS

cokpaiieHHo, ranpumep: PKL;

— B CepearHe YABOCHHOTO OJHOOYKBEHHOTO COKpAIllEHUs, Hanpumep: IT., Il
Jlebuc craBuTCs, KOrja BbIOpachIBaeTCs CpeAWMHHAs 4YacTh clioBa (neduc ee 3ameHseT), HO
COXpaHseTCs HavyallbHasl U KOHEYHAas ero yactu. Hanpumep: n3a-Bo, KOJI-BO.

He nmomyctumsbl cokpaiieHus:: U Ap., U mp., ¥ T.A., U T.I. B CEPEAUHE MPEIOKEHUS, eClI Jajnee
CIIeIyeT coriacoBaTelIbHOE CIOBO. Hanpumep: ... N Ipyrue TOKyMEHTHI (a HE U JIp. TOKYMEHTHI).
Ecnu cokpameHHOe CIOBO OTHOCHTCS HE K OJIHOMY, a K psAy YHCEl, Ha3BaHUW, TO OHO
YKa3bIBA€TCs TOJIBKO MEPE 3TUM PSAIOM WU Toclie Hero. Hanpumep: tadi. 3, 4, 5; CTOUMOCTBIO 5,
10, 15 py®.

AOOpeBHaTYpBl CIIEAyET MUCATH CMPOYHbIMU OYK6AMuU, €CIIA OHU 0003HAYAIOT HAPHIIATEIbHBIC
Ha3BaHMs. DTU aOOpeBUATYphl YUTAIOTCS MO CJIOraM, a He Mo OyKBam, U CKIOHSIOTCS. Hanpumep:
BY3(a).

AOGOpeBHUaTypbl HEOOXOAUMO MHUCATh NPONUCHBIMU OYKEAMU:

— ecnu abOpeBuarypa npeacTaBisieT co00H COKpalleHrHe MMEHH COOCTBEHHOTO (Ha3BaHUE

opranuzanun), Hanpumep: MBI — MockoBckasi 0aHKOBCKasl IIIKOJIA;

— ecnu abOpeBuarypa, 0003Havaronas HapuIaTeIbHOE Ha3BaHUE, YUTACTCS TI0 Ha3BAHUSIM

OykB, Hanpumep: [19BM;
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— ecnu abOpeBuarypa, 0003Havaronas HapuIaTeIbHOE Ha3BaHUE U YUTaeMas He TI0
Ha3BaHMSIM OYyKB, a 110 CJIOraM, He CKJIoHseTcs, Hanpumep: HUA.

BbykBenHble aOOpeBHaTypbl, YUUTAEMBIE IO CIIOTAM:

— CKJIOHSIOTCS, €CIIM POJ BEAYIIET0 CJOBAa COBMANaeT ¢ poaoBOH (opmoii camoit
ab0peBuatypsl, Hanpumep: I'OCTa (abOpeBuaTypa He CKIOHSETCS B COYETaHUU ¢ nudpamu
— I'OCT P 6.30-2003);

— HE CKJOHSIOTCS, €CIM pOJA BEIyILIero cJioBa HE COBHANaeT C poaoBOH (opMoii
ab0peBuatypsl, Hanpumep: I'DC — Benyliee CIOBO CTaHIUS JKEHCKOTO pojia, a cama
ab0peBuaTypa uMeeT (OpMy MYKCKOTO pOJia — HE CKIIOHSIETCS).

— abOpeBHaTyphl, YUTaEMbIC 110 OyKBaM, HUKOTIa HE CKIIOHA0TCS, Hanpumep: PKL.

OOuIenpuHSTHIE COKpAIIEHUs, HAN0O0JIee YaCTO BCTPEUAIOLINECS B JOKYMEHTAX:

yl'lOTpeﬁJ'lﬂeMl)le CaAMOCTOATECJIbHO

B T.4. B TOM YHCIIC KH. KHHTA
I-p JIOKTOP KOJI-BO KOJIMYECTBO
JIOII. Jouent M-I1 MECSIIT
W3/1-BO U3/1aTEIBCTBO OpHT. OpUTHHAT
U3 U3JIaHue nep. MIEPEBOTUHK
U Jp. U IpyTHE noyiH. CoOp. Cou. | mojgHOE cOOpaHue COYMHEHUN
MH.JIp. U MHOTHE JIpYTHE CM. CMOTpH
U TIp. U TIpouee T.C. TO €CTh
U T.J. U TaK Jiajee T.K. TaK KaK
KaH]I. Kangunat

Ynorpedasiemble TOIBKO NIpU U ppax
B., BB. BEK, BEKa pHc. Pucynok
T., IT. T'0JT, TOJIbI pyoO. pyOIIb, pyOeit
I'L rJiaBa C CEeKyHJa
I1. JIuct C. Crpanuna
Mun MHHYTa CTp. CTpOKa
M MWLIHOH Tad1. Tabauia
MJTH. MUJJIMOHOB T. TOM
Mupn MUJUTHAP]T THIC. TBHICSIY
MJIIPI. MUJUTHAPIOB q qac
03. [To3unms 4. Yactb
1., ML [TyHKT, MyHKTHI IIT. HITYK
TIPUJIL. [Tpunoxxenue 9K3. IK3EMILIISIP
pasz. Paznen

CchLIIKM HA HCTOYHHUK

CCBUIKH MOKHO IMPOU3BOAUTH ABYMs crocodamu:

— B Tekcre B KBaJpaTHBIX CKOOKax YKa3bplBalOT MOPSAKOBBIM HOMEP MCTOYHHMKA B
O0ubanorpauueckoM CIHUCKE U HOMEpP CTpPaHUIBl, C KOTOPOM 3aMMCTBOBAaH MaTepHall.
Hanpumep: [5, c. 37].

— TloacTpodHyI0 CCBUIKY, cOoAepallyr (paMHIUI0 W WHHUIMAILI aBTOpa (WK aBTOPOB),
Ha3BaHME HCTOYHUKA, MECTO W3JaHMs, U31ATEIbCTBO, I'OJ W3JAHUS, CTPAHUILy, HMPUBOIAT
BHHM3Y cTpaHuIel. Ccbuika oOo3HavaeTcss nudpoi. Ecam Ha ogHO#M cTpaHUIlE NPUBOIUTCS
HECKOJIBKO CCBUIOK Ha OJJHO U TO € IMPOU3BEJICHUE, TO B IIEPBUYHON CCHUIKE CIIEYET JaBaTh
nojHoe OuOnMorpaguueckoe OmMcaHue, a B IOBTOPHBIX NPUBOJUTH CJIOBA «TaM JKE€» C
yYKa3aHHEM CTpaHuLbl. Hanpumep:

1. Bunorpaznos IL.I'. Ouepku o reopun npasa. — M.: Tos-Bo A.A. JleBencon, 1915. — C. 36.
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2 Tam xe. — C. 37.

1 BunorpagoB IL.I'. Yka3. Cou. — C. 38 — mnpu nmocieayromeM IUTAPOBAHUU KHUTH Ha

JpYTUX CTpaHuIax (A7 KHUT HAa MHOCTPaHHBIX s3bIKax «Yka3. Codu.» 3aMEHSIETCs CIIOBaMH

«Op.cit»)
Ipunoxenus
[Tpunoxenne ohopmisieTcst Kak IpoI0JKEHHE JaHHOTO JOKYMEHTA Ha MOCIETyIOIUX JIUCTaX.

Kaxxnoe npunoxenue cieyer HaYMHATh C HOBOM CTPAaHHULbI C YKa3aHUEM B PABOM BEPXHEM
yray neporo jmcra cioBa [TPUJIOXXEHUE (mpornucHbeiME OykBamMu). 3arojIOBOK MPHIIOKEHHS
MUCAaTh CUMMETPUYHO TEKCTY TAK)Ke MPOIMUCHBIMU OyKBaMH.

TekcT Kakaoro NPHUIIOKEHUS MOXKHO pas3lelisaTb Ha pa3felibl, NOAPA3ACibl U ITyHKTHI,
HyMEpPYEMBbIE OTIENIBHO M0 KaKAOMY IPUIIOKEHHUIO.

Hymepauus 1McTOB TOKYMEHTa W NPUIOKEHUH JOJDKHA OBITH CKBO3HOM. MiuttocTpaunuu u
TaOIUIIBI HYMEPYIOT B IIPEeiaX KaX10TO MPHIOKEHHS.

[Ipu HamMuuu B TOKyMEHTE 00Jee OHOTO MPUIIOKEHHUS UX HyMEPYIOT apaObCKUMH U paMH.
Hanpumep: TPUJIOXKXEHHUE 1, TPUJIOXXEHUE 2.

Ha Bce mpuioxeHusi B OCHOBHOM TEKCTE JOKYMEHTa JIOJIKHBI OBITh ClI€JaHbl CCbUIKH, a B
COJIep’KaHUU MEPEUYHCIIEHbl BCE MIPUIIOKEHNUS C YKa3aHUEM X HOMEpa U 3arojioBKa.
Ecin B kadecTBe NpPUIIOKEHUS B AUIZIOMHOM IIpoekTe (paboTe) MCMONIb3yeTcs JOKYMEHT,
UMEIOIIUN CaMOCTOSITEIbHOE 3HAUCHHE M O(GOPMIICHHBIH COIJIacHO TPEeOOBAHUAM K JIOKYMEHTY
JAHHOTO BUJA, €r0 BKJIA/BIBAIOT B JAUIUIOMHBIN MPOEKT (paboTy) O6e3 nu3MeHeHu B opuruHaie. Ha
TUTyJIpHOM Jincte nedararor cnoso [IPUJIOJKEHUE u npocTaBisitoT ero HoMep, a CTpaHMIbl, Ha
KOTOPBIX Pa3MEIIeH JOKYMEHT, BKIIOUAIOT B OOIIYI0 HyMEPAIMIO CTPAHUI] JOKYMEHTA.
bubuanorpadguyeckuii cnucok
[Tpu opopmnernn 6ubmorpaduyeckoro cnrucka 00paTuTe BHUMaHHE:

— CBeneHus, OTHOCAIIMECS K 3alVIaBUIO, NPUBOJAT II0OCJIE OCHOBHOTO 3aryIaBHsl U IEpen
KaX/IbIMH CBEJICHUSIMH CTaBAT MPOOEI U IBOCTOUHE.

— ®amunus aBTOpa NPUBOAUTCS B Hayaje 3arojioBKa M, Kak IPaBUJIO, OTIAEISIETCS OT UMEHH,
MMEHUM M OTYECTBa WIM MHULHUANOB 3amarod. llepexn uHMIManamu 3amsaTyr0 MOXKHO
OITyCTHTb.

— HaumeHOBaHME M37aTENbCTBA WM M3JAIOLIEH OPraHu3allid NPUBOAIAT B MMEHHUTEIBHOM
najaexe, 6e3 kaBbiuek. [Ipu sToMm cioBa, o0o3Hauaromue GopMy cOOCTBEHHOCTH, U CaMO
CJIOBO «U3/1aTEJIbCTBO» OIYCKAlOT.

— [lpu HanuuuM ABYX MECT M3JaHUs MPUBOAAT 00a Ha3BaHMS U OTAEIAIOT UX JPYT OT Apyra
npoberoM M TouykoW ¢ 3amsaTod. [Ipu Hammuum Tpex M Oojee MecT M3AaHUS NPHUBOIAT
Ha3BaHUE, BBIIEJICHHOE MOJUTPAPUUECKUMH CpEICTBAMM, a IHpPU OTCYTCTBHUH 3TOTO
MPU3HAKa — OJHO JII000€, 3aMEHsIsI OCTaIbHbIC HA3BaHUS CIIOBAMU «H JIP.».

Jomyckaercs:

— 3aMEHATH YCIIOBHBIN PA3JEIUTEIIBHBIN 3HAK «TOYKY U TUPE» TOUKOU;

— €CJIM BCe M3/1aHus, yKa3aHHbIE B OMOIMOrpaduueckoM CIIUCKE, BBIMOIHEHB] B IEUaTHOM

BHUJIE, TO 0003HaYeHue Matepuaia [TekcT] MOXKHO ONyCTHUTb;

— HE yKa3bIBaTb KOJIMYECTBO CTPAHMIL B U3/IaHUU.
3axkonooamenvHble Mamepuasl.

Poccuiickas @enepanus. Koncrurynus (1993). Koncturynus Poccuiickoit deneparuu:
oduir. Tekct. — M.: Mapketusr, 2001.

I'paxnanckuii npoueccyanblblil kogeke PCOCP: [mpunsat tpetheit cec. Bepxos. Cosera
PC®CP mecroro co3biBa 11 utons 1964 r.] : odpui. teker / M-Bo roctunuu Poc. @enepanuu. — M.:
Mapketusr, 2001.
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Oonomommnsie uzoanus.

Kuwura ognoro, n1Byx mwnm Tpex aBTOpoB. Ilpu HalIWYuM HECKONBKUX aBTOPOB B 3arojlOBKE
YKa3bIBAIOT UM TOJIBKO OJHOTO aBTopa. [lepedncieHue BceX aBTOPOB B MEPBBIX CBEACHUSIX 00
OTBETCTBEHHOCTH 00SI3aTENBHO:

Annepcon T. CratucTiuueckuil aHanu3 BpEMEHHBIX psAIOB: niep. ¢ anri. / T. Angepcon. — M.:
Mup, 1983.

Ho6con D. Kak nmucaTh enoBble TUChMa: TPaKT. pyK. i Bcex / DHH [[o0coH; nep. ¢ anri. H.
UuctskoBoit. — YensadOuuck: Ypan LTD, 1998.

Emuceesa, .M. O6mas teopust craructuku: yueOnuk / .M. Enuceea, M.M. KO36ameBa;
nox pea. .M. EnuceeBoil. — M.: @uHaHCH 1 cTaTucThKa, 2004.

[Tonsxos, B.I1. OcHOBBI neHexHOTO OOpatieHus u kpeaura: yued. mocodue / B.I1. [Tonskos,
JI.LA. MockoBkuna — M.: UH®PA-M, 1995.

Cymmnckuii, M.W. TIpaBo u kommeprus: yue6. mocodoue / U.W. Cymunackuit. — M.: TUC,
1998.

KHnura getbipex u 6oiee aBTOpoB

bubnuorpaduueckyro 3armuch COCTaBISAIOT YKE HE TMOJT 3ar0JIOBKOM, a MO/ 3arJIaBUEM.

Ucrtopust Poccun: y4ueb. mocobue misi CTyJIeHTOB Beex cneruanbHocTert / B.H. Brikos, I'.A.
Hponos, C.B. Muxaiinos, C.H. Ho3npes; ots. pea. B.H. CyxoB. — 2-e u3na., nepepad. u gom. —
CII6.: CIIGJITA, 2001.

PriHOK 11eHHBIX OyMmar: yueOnuk / B.A. ['ananoB u ap. — M.: ®uHaHCH U cTaTucTUKa, 1996.

Kuuru, B KOTOpBIX HET CBeIeHUI 00 aBTOpax

3arojoBOK HE MNpUMeEHseTcsd, Oubimorpaduyeckyio 3amuch COCTaBISIOT IOJ 3arjlaBUEM.
OcHOBHOE 3arjaBUE€ MOXET ObITh TEMATHYECKUM (XapaKTepHBIM) WU TUIOBBIM. TeMaTHYeCcKoe
3arjJaBUe PACKPBIBACT TEMATHKy M COJEp)KaHWE KHUTU. TWUIOBOE 3arjaBue COCTOMT M3 THUIIOBOTO
cioBa (WM HECKOJBKHMX CIJIOB), OOO3HAYAIOUIETO BHUJA HW3JaHUS WIM JIMTEPATYpHBIA KaHp
MIPOU3BENICHUS, Hanpumep: THHOPMALMOHHOE TUChbMO, CTEHOrpadUIeCcCKuil OTYeT, COOPHUK TPYI0B.

[lepBrie cBepeHHst 00 OTBETCTBEHHOCTHU SIBIISIFOTCS 00SI3aTENIBHBIM 3JIEMEHTOM omnucanus. B
KauecTBE MEPBbIX CBEACHHM 00 OTBETCTBEHHOCTH MPHUBOIAT HAMMEHOBAaHUS OpraHMU3allfi, OT
UMEHU KOTOPBIX OMyOJIMKOBAaHO U3/IaHUE.

BuyTpu cBeneHmii 00 OTBETCTBEHHOCTH MPUMEHSIOT CIEAYIOIIUE pa3eIUTEIbHbIC 3HAKU:
«TOYKa» — MPU OTIACICHUM HAUMEHOBAHUS OpPraHU3allMd OT HAUMEHOBAaHUN €€ CTPYKTYPHBIX
nojpasaelieHnidi (HanpuMep, MHCTHTYT W Kadenpa), «3amsaras» TpH OTACICHUU OJHOPOIHBIX
CBEJCHM (HampruMep, HECKOIbKUX HAaMMEHOBaHUM pa3INYHbIX YUPEKIECHUN).

Ha3Banus opranmszanuii npuBomstT B Qopme, AaHHOW B wu3AaHWUU. B cBemeHusx o0
OTBETCTBEHHOCTH TPUBOJAAT HE Oojee IByX HAaUMEHOBAaHUM pPa3lMYHBIX YUPEKACHUN, OT HUMEHU
WIH TPU Y4YaCTHH KOTOpPBIX omyOiukoBaHa KHuUra. EciM B W3MaHMM yKa3zaHbl Tpu U Oonee
OpraHM3aliy, TO B CBEACHHUAX OO0 OTBETCTBEHHOCTH YKa3blBAlOT HAWMEHOBAHHE OIHOTO
YUPEKICHUS.

VYuensle 3anmucku Kadenpsl obOmeil Teopunm craructukd bBI'Y: / bBapnaymroc. yH-T.
Kad.o0mmeit Teopun cratuctuxku. — bapuayn: BI'Y, 2003.

Muozomomnuwle uzoanus.

JIOKyMEHT B LIEJIOM:

INomukoBa, FO.C. bank Poccum: Opranumzamus ngesrensHoctd: B 2 kH. / FO.C. TN'omukoBa, M.A.
Xoxmenkora. — M.: JIeKA, 2000.

OTIOenbHBIN TOM:
lNonmukoBa, FO.C. bank Poccuu: Opranmzamus nestenbHocTH: B 2 kH. / FO.C. TN'omukoBa, M.A.
XoxnenkoBa. — M.: JIeKA, 2000. — K. 1.
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InekmponHuwle pecypcel.
ABTOMAaTU3UPOBAHHBIA CIPABOYHUK «byXxranTepckue KOHTUPOBKM B OaHKe» [DIEKTPOHHBIN
pecypc] : — DNeKTpoH. AOK., mporpamma. — Pexum pocrtyna: HMHbopManmoHHO-CIIpaBOYHAS
cucrema Hayuno-texnuueckoro nenrpa «OPMOH».
[lognbsikoB, A.H. HccrnenoBarenbCckoe — MOBEAEHUE:  CTpAaTErusi  IMO3HAHWS,  TOMOLIb,
NPOTUBOACHCTBUE, KOHMIUKT [DnekTpoHHbIH pecypc]: moHorpadus / A.H. IoxnwsikoB. — M.:
OIM.RU, 2000-2001. — 14,9 aBt. 1. — Pexxum goctyma: http://www.oim.ru.
Cocmagnbvie yacmu 0oKymeHma.

Cratbs U3 CepUaIbHOTO U3AaHUS:
Muxaiinos, C.A. Xo3pacuer u OropKeTHpOBaHUE B KomMepueckoMm Oanke: / Cepreit Muxaiinos //
HesaBucumas razera — 2002. — 17 urons.
Yaycos, B. bromkeTnpoBanue B KpeUTHON opranusanuu: bankoBckuii Menemkment / B. Yaycos,
B. Hekpacos // bromierens ¢punancoBoit nunpopmarmu. — 2000. — Ne 12(67). — C. §9-92.
bnounckuii, I[LII. HoBoe B mHpopmanmonubix TexHoiorusx / ILII. brnouckuit / Obpa3oBanue:
HccaeoBaHO B Mupe [DneKkTpoHHbI pecypc]. — M. : OIM.RU, 2000-2001. — C. 3. — Pexum
nocryma: http:// www.oim.ru.

Paznen, rimasa:
CwmupnoBa, JI.P. byxranrepckuii yder B KoMMepuecknx OaHkax: ydeO.mocobue /moa pea. M.U.
bakanoBa. — M.: ®unance! u cratuctuka, 2003. — Pazn. 5. — C. 150-153.
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Hpuioxkenne 1

[Ipencenarento 11K

oT oOyuaromerocs rpymnisl Ne

(bamuIHst UMs1, OTYECTBO)

3AABJIEHUE

[Ipomry yTBepaIuTh MHE TEMY TUIIIIOMHOTO MPOeKTa (paboTh)

U HAYYHOT'O PYKOBOOUTCIIA

(moanuck 00yvaroerocs)
« » 20 .

*3,Z[eCI> Hn JajJcc€ B CaMUX 3as1BJICHUAX U OJaHKax IMOACTPOYHBIC ITOSACHCHUS HC
eyaTraroTCAa
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puiioxxkenne 2

I'PA®UK
BBIITIOJTHEHUA JUITJIOMHOI'O ITPOEKTA (PABOTDI)

OO6yuaronuiics

CroenunaabrHOCTh

HaunmenoBaH#e TeMbl TUIUIOMHOTO TIPOEKTa (paboThI):

Oraribl BHIMOJIHEHUS
No Conepxanue Cpoxk OtmeTka o
TUIIJIOMHOTO MPOEKTA
(paG ;3 padoThI UCIIOJTHEHUS | BBITIOJIHEHUU
paboTHI

1 IloaroroBuTeILHBIN dTAN

2 | 2. IIpakTrueckoro
Marepuaia.
[Ipepnumnomuas
MIPaKTHKA

3 Hanucanue paGoTs B
1eoM, ee opopmiieHue
BBenenue

I'maBal

I'maBa 2

3aKiIroueHue

4 Iloaroroska k 3ammre

5 | 3amura IUIIOMHOTO TpoeKTa (paboTh)

OO0yJaronuics

PyxoBogurens
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Hpuioxenne 3

HpO(I)CCCI/IOHaHLHaH 06paBOBaTeHBHaH ABTOHOMHaAA

HCKOMMCpPUCCKAA OpraHu3anuAda

AKAJEMUA THOOPMALIMOHHBIX
CUCTEM U KPEATUBHBIX TEXHOJIOI' M

YTBEPXIAIO
[Tpencenarens MK

«

» 20 .

3AJAHUE HA JUIVIOMHYIO PABOTY

OBYYAIOHUIET'OCHAH

HAYYHBIN PYKOBOJIUTEJIb

OOPMA
OBYYEHUA I'PYIIIIA

CPOK ITPEACTABJIEHU A 3AKOHUYEHHOWM PABOTHI:
« » 20 T.
TEMA JUITJIOHOI'O ITPOEKTA (PABOTHI)

VTBEPXJIEHA IIPUKA3OM OT «_ » 202 1. Ne
HAVYHBIN

PYKOBOJIMTEJIb

HA3HAUYEH I[TPUKA3ZOM OT « » 202 1. Ne

[EJIb AUTIJIOMHOI'O ITPOEKTA (PABOTHI):
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COAEPXAHUE AUITJIOMHOI'O ITPOEKTA (PABOTEI):

31



puio:xkenne 4

I[IpodeccuonanbHasg oOpa3zoBareiabHasi aBTOHOMHAs
HEKOMMeEpUYecKass OpraHu3anus
AKAJEMUA THOOPMAIIMOHHBIX

CUCTEM U KPEATUBHBIX TEXHOJIOI' M

CnenuaabHOCTh

JUIIJIOMHBIN IPOEKT (PABOTA)

OOyuaromuiics

NOONUCH Gpamunus,
UMsL Omuecmea

PykoBoauTenp TUIIOMHOTO poekTa (padboTh)

NOONUCH damunus, ums
omuecmea

PexoMeH10BaTh K 3a1IUTE
ITpencenarens ITHK

(moamuce)  (OUO)
« » 2026

Mocksa 2026

TI.
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IIpunoxenne S

[Ipodeccuonanbuas oOpa3zoBaTeibHass aBTOHOMHaAs
HEKOMMeEpUYEeCKasi OpraHu3aInus
AKAJTEMUS THO®OPMAIIMOHHBIX

CUCTEM U KPEATUBHBIX TEXHOJIOI'

OT3bIB
PYKOBOAMTEJIS HA JUIIOMHBIN NPOEKT (padory)

OO6yuaromierocs

Tema numomMHOTO TIpoekTa (paboTh)

Copnepxxanue  OT3bIBA:  (ompadicaromcsi  Cledylowue  OCHOBHble  8ONPOCHL:
coomeemcmeue Co0epHCanusi OUNIOMHO20 Npoekma (pabomuvl)uzdopanHol meme;
HOJHOMA PACKPbIMUs membl; JTUUHbIU 6KIA0 agmopa pabomul 8 paspabomky memol,
CmeneHb e20 CaMOCMOSIMEeNbHOCMU, UHUYUAMUBHOCMYb, YMeHue Npogooumy
uccneoosanue, 0606wams OaHHvle NPAKMUKU U HAYYHOU TUMepamypvl U 0elams
NpasUNbHble B8bI8OObI; UCHONL306AHUE 6 pabome COBPEMEHHLIX AHATUMUYECKUX
npuemos, Memooos, Cpeocme COBPEMEHHOU BbIYUCIUMENbHOU MEeXHUKU; BONpOChbl,
0cob0 evloensauue OUNIOMHYIO pabomy, HeOOCMamKu padbomvl, peKoOMeHOAYul,
NOJNCENaHUsl,  803MONCHOCMb  NPAKMUUECKO20  UCHONb306AHUS  Pe3Ylbmamos
OUNIOH020 npoekma (pabomvl)uiu ee OMOeIbHbIX Yacmell Opyaue B0NpPOChl)

PykoBoautens (Vuenas cmenens, 36anue, @D.H1.0.)

(TToATHCH)
(PHO)
JlaTa
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[Mpuiio:xxkenune 6

HpO(I)CCCI/IOHaHLHaH 06paBOBaTeHBHaH ABTOHOMHaAA

HEKOMMEpUYECKas OpraHu3alus
AKAJIEMUA THOOPMALMOHHBIX
CUCTEM U KPEATUBHBIX TEXHOJIOT'UH

PEINEH3USA
Ha IUIJIOMHBINA PoeKT (padory)
OOGyuaromerocs

Penenszenr

Tema numioMHOro npoekra (padoThl)

Conepxxanue peueH3uu.

- AKMYaIbHOCMb U HOBUZHA TMEeMbl

- coomeemcmaue co0epAHcaHUs pabomol 3a0anUI0 K OUNIOMHOMY npoekm)y (pabome);
- coomeemcmaue 3a0aHUs U COOEPIAHCAHUSL OUNTIOMHO20 NPoeKma (pabomul)0CHOBHOIU
yenu - npogepke 3HAHUL U CIMeneHu N0020MOBIeHHOCHU 00y4arwe2ocs o CG0emy
HANpAaeIeHuio N0020MOBKU,

- NOJIHOMA UCNONL30BAHUSL HOPMAMUBHBIX NPABOBBIX AKMOSE U TUMEPANYPHBIX
UCTNOYHUKOS, YMeHUe AHATUZUPO8ams U 0600uams NPAKmuKy,

- 2PAMOMHOCIb, CIMUIL U JIO2UKA U3NONCEHUS MAMEPUANd, KAYeCMB0 cXeM, epaghuros
U Opy2ux Mamepuanos,

- 00CMOUHCMBA U HeOCMAMKU pabomul (OWUOKU, HEMOYHOCMU, CHOPHbLE
NONOJACEHUS, 3AMEUAHUSL NO OMOETbHBIM BONPOCAM U 8 YeJloM no pabome (¢
YKA3aHuem cmpanuy);

- YPOBEHb 3HAHUSL ABMOPOM COBPEMEHHBIX MEOPEMUYECKUX U NPAKMUYECKUX OCHO8
uccnedyemoti npoobiemvl U UCNOIb308AHUE HOBEUWUX TUMEPAMYPHLIX U HAYYHBIX
UCTNOYHUKO8, HOPMAMUBHBIX NPABOBLIX AKMOS, UCHONb308AHUE HOBCULUUUX MEMOO08 U
O00CMUICEHUL HAYKU U MEXHUKU,

-000CHOBAHHOCb COEIAHHBIX 8blB000E,

- BO3MOJICHOCMU U MECIO NPAKMUYECKO20 UCNOIb30BAHUS PAOOMbL UNU ee
omoenbHbiX yacmetl (haxyibmamusHo),

- Opyeue 80npochl N0 YCMOMPEHUIO peyeH3eHmd.

Bv1600 0 coomseemcmeuu pabomul npedvasisemvim mpebo8aHusM,
npeosodicerust o ee donycke K 3awume. Kpome moco peyenzenm 0onxcen 0amo
00WYI0 OYEHK) BbINOJHEHHOU OUNJIOMHO20 NpoeKkma (pabomot) (OMAUYHO, XOPOULO,
Y00611€meopumenbHo, Heyoo61emeopuUmebHo).

IHonnuce
Jlara
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